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Webinar Etiquette Good

éﬂﬂ

S Biehavior

Awar
e Please

* When logging into go-to-meeting, enter the name that you have registered
with

* Put your phone or computer on mute

* Use the Chat option to ask your question(s): We will read them and our guest
speaker will provide an answer to the group

* Thank youl!

roaen 3/1/2017 rage 2




ABOUT WPI
Supporting the Mission



Wisconsin

‘A' D Procurement

‘ ' . - Institute

A Procuremen t Technical
Assistance Center

Assist businesses in creating, development
and growing their sales, revenue and jobs
through Federal, state and local government
contracts.

April 2016 4




LOCATIONS:

. Primary office — Milwaukee - Technology Innovation
Center

. Staffed Satellite offices
Madison (FEED — Food Enterprise &
Economic Development / MEC —
Madison Enterprise Center)
Camp Douglas (Juneau County Economic
Development Corporation)
Wausau (Wausau Region Chamber of
Commerce)
Appleton (Fox Valley Technical College)

*  Active Partnerships
Racine — LaunchBox
Eau Claire - Western Dairyland
Ladysmith — Indianhead Community Action

Wisconsin
‘A' Procurement March l, 2017
FA N ] Institute
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CURRENT OPPORTUNITIES

OTHER
SOWVERRMENT &

MY ACCOUNT

Hello benjaminb (not benjamink? Sign out).

Current Opportunities view an

1. 3BA Seeks Funding Proposals from Non-Profits and Local Institutions to Provide

Entrepreneurship Training for Service Members, Military Spouses and Veterans - January 18, 2017
WASHINGTON — The U.5. Small Business Administration (SBA) is inviting funding proposals from non-profit
organizations, state, local and tribal government agencies, and institutions of higher learning to provide “Boots to
Businezs” entrepreneurship training to service members, mitary spouses, and veterans.

. Chicago Secures 31 Billion in Federal Grant Funding for Rail Upgrades - January 10, 2017

Chicago’s Tranzit Authority will receive nearty $1.1 billion in federal grant funding to help pay for upgrades meant to
expand rail capacity on the north side of the city, officials said Monday.

The money will go toward roughly 32.1 bilion of planned work on the city's Red and Purple “L lings. This will include
improvements to track, stations, power and signal systems, and the purchase of 32 new railcars, according to the
Federal Transit Administration.

. Secure That Smart Toaster and Win $3,000- January 4, 2017 The Federal Trade Commission is offering

up to 523,000 in prize money for applications or tools that help people protect their smart home devices from hackers,
according to a Federal Register notice.

The competition, which will announce winners in July, comes as the internet is creeping into more and more
household devices ranging from baby monitors to toasters.

These internet-of-things devices are often less secure than traditional internet-connected devices such as laptops
and smartphones. s alzo often more difficutt to upd atq_tﬂ&_ S0 Ewar& in theze devices to patch vulnerabilities, making

CILIENT CEOSIET PO

A P 4140500
‘ 'ﬁ Procurement
4% 1

] Institute

March 1, 2017



WPI Offices located at:

. . Milwaukee County Research Park
Wisconsin 10437 Innovation Drive, Suite 320
Procurement Milwaukee, Wi 53226
| nstitute 414-270-3600 FAX: 414-270-3610

Juneau County Economic Development Corp.
122 Main St - Camp Douglas, WI 54618

608-427-2455 FAX: 608-427-2086
Western Dairyland EOC, Inc.

PrOVi d i ng expert tECh n ical 418 Wisconsin St. - Eau Claire WI 54703
aSSiSta nce tO 608-427-2455 FAX: 608-427-2086

Fox Valley Technical College — DJ Bordini Center

FEDERAL, STATE and LOCAL 5 Systems Drive — Appleton W1 54912

920-840-3771 FAX: 414-270-3610
G OVE R N M E NT Racine County Economic Development Corporation — Launch Box
141 Main Street, Suite 2, Racine, WI 53403
414-270-3600 FAX: 414-270-3610
Madison Enterprise Center
100 S. Baldwin St., Madison, WI 53703
608-444-0047 FAX: 414-270-3610

Contractors
And Subcontractors

Food Enterprise & Economic Development (FEED)

A Procurement TeChnicaI 1219 N. Sherman Ave., Madison, W| 53704
Assistance Center (PTAC) 608-444-0047 FAX: 414-270-3610

Wausau Region Chamber of Commerce

sewing the WiSCOHSin BUSi“ESS 200 Washington Street, Wausau, Wl 54403
communlw 920-456-9990 FAX: 414-270-3610

WWW.Wispro.org - info@wispro.org



http://www.wispro.org/
mailto:info@wispro.org

A’ l."'.||'5~ ONSIn EVENT FEDERAL STATE LOCAL OTHER FAQS
Procurement CALENDAR GOVERNMENT GOVERNMENT GOVERMNMENT GOVERNMENT &
4% . nstitute GRANTS

LUPCOMING EVENTS

FEBRUARY 23 2016
ACCUISMION HOUR - FLOW-DOWN CLAUSES -

MANAGEMENT AND RESPONSIBILITIES FOR FEDERAL

SOCIETY OF AMERICAN ACGUSITION HOLR - £575 NOVDUAL
MILITARY ENGINEERS (SAME) WEBNAR»
MIDWEST SMALL BUSINESS P FUREST PRODUCTS LABORATORY AND

"\.]""T_' :F'«.]:i C_._,:i"“_'l:_ _|"“'«.]|'«.‘l:| |C :i J._,.

EXPO - MARCH 9TH AND 10TH,
NORTHBROOK, IL e .

RT "'lrl “: -L.' 7“\1_‘:"1-- _____ JSINESS
_:i"'"""':i '|1
MILWALIKEE »
MARCH 3 2016
SOCIETY OF AME Z'I“' N MILITARY EMGINEERS {SAME
MIDWEST SMALL BUSINESS EXPO

NORTHEROOK, IL »

CURRENT OPPORTUNITIES (14)

GET STARTED WITH THE BASICS SIGN-UP FOR OUR NEWSLETTER HAVE A QUESTION? WE'RE HERE
TO HELP.

C =] -T owr staff of experts is available to answer your

GET STARTED 5IGN UP GET HELP

]
i
1
]
v
'
1]

Quwestions & answers on how to get started. Stay up-to-date with the latest WPl news.

WISCOMSIN PROCUREMENT INSTITUTE ’l
10437 INNOVATION DR., SUITE 320
MILWAUKEE, W 53225

CONTACT US

P: 414-270-2600 CLIENT CONSENT FORM
F: 4;4-{_'-’:.-3':-& Eor NEWSLETTER SIGNUP
INFO@WISPRO.ORG TERMS OF USE
WISFRO.ORG PRIVACY POLICY

LEGAL DISCLAIMER



A' Wisconsin EVENT FEDERAL STATE LOCAL
Procurement CALENDAR GOVERNMENT GOVERNMENT GOVERNMENT

a ' g 'nstitute Institute

GET STARTED WITH THE BASICS SERVICES OFFERED BY WPI

Questions & answers on how to get started.

o Local

GETHELP o DBE

Bid Review and Submission Assistance

Proposal and Assistance, Review and Submission Assistance

Updated Government Market Information

Wisconsin Procurement Institute
10437 Innovation Dr, Suite 320
Milwaukee, W 53226
Telephone 414-270-3600
FAX 414-2T70-3610

Wisconsin Procurement Institute WWW.WISPro.org
Executive Director — Aina Vilumsons
info@wispro.org

OTHER

GOVERNMENT &
GRANTS

« FREE Bid Matching Services
+ Individual Counseling and Assistance
» Locating Local, State and Federal Opportunities
« Government Market Strategy Development
+ Training in use of Government websites and tools
» Assistance with System for Award Management (SAM) Registration
SIGN-UP FOR OUR NEWSLETTER « Assisting in Market Research Process
i » Development of Market Profile
Stay up-to-date with the latest WPl news.  Small Buenese Subcontracting Plans-Development, Outreach and Reporting
« Small Group Training
« Qutreach and training with Local, State and Federal agencies
+ Assist with Pre and Post Award Functions
» Assistance with Agency Specific Contracting Requirements
+ Assistance with Contracting Regulations and Requirements, including FAR, DFAR, CFR
HAVE A QUESTION? WE'RE HERE « Assistance with GSA Schedule Preparation and Administration
TO HELP. + Assistance with Local, State and Federal Certifications, including:
o Service Disabled & Veteran Owned Small Business, HUBZone, Woman Owned Small Business, &(a)
One of our staff of experts is available to answer Business Development Program
your questions. o State

Capabilities Statement and Related Government Marketing Material Development
Assistance in Locating and Developing Teaming Pariners and Subcontractors



What will we cover today

® Understanding What are Commercial SSR and an Individual
Subcontract Report (ISR) and Summary Subcontract Report
(SSR)

® Registering to use the system
® Preparation prior to filing

® Going through the process

® Terms to understand

® What to include and not to include and common mistakes



When is an ISR required

® Prime/Subcontractor: (a) holds one or more contracts over $700,000 (over
$1,500,000 for construction of a public facility); and (b) is required to report
subcontracts awarded to Small Business (S5B), Small Disadvantaged Business
(SDB), Women-Owned Small Business (WOSB), HUBZone Small Business
(HUBZone SB), Veteran-Owned Small Business (VOSB), Service-Disabled
Veteran-Owned Small Business (SDVOSB), Alaskan Native Corporations
(ANC) and Indian Tribes concerns under a subcontracting plan with the
Federal Government.

® Must be entered 30 days after the reporting period.

® Prime contractors & higher tier LB subcontractors are required to review, and
accept and/or reject the LB subcontractor’s ISR’s in eSRS.

® Only report actual subcontracting $ from the inception of the contract to the
end of the reporting period. Not Good Faith estimates!

Report Subcontracting data only — not sales data.




eSRS.gov

Electronic Subcontracting Reporting System

{‘: R Integrated Award Environment
- Electronic Subcontracting Reporting System

Home

Log-In or Register Now:

'% GOVERNMENT '% CONTRACTORS _

A Important Password Update - Users and Interfacing Systems must

reset their passwords as required every 90 days or the account will be
disabled IAW GSA IT Security Policy, (CIO P 2100.1). Registered users will
receive an email notification to remind them of this requirement. If your
account has been disabled, contact the Federal Service Desk at 866-606-
8220 (Monday - Friday 8 a.m. to 8 p.m. ET).

Documents

User Guides

» SRS Contractor Guide

» SRS Agency Coordinator Guide
% aSES CO Guide

% aSES POC Guide

% aSES DGU Guide

Training Materials

» Quick Reference Guides
» Webinars

Sample Reports

» Sample ISR

» Sample ISR Step by Step
» Sample SSR.

13




&~

Integrated Acquisition Environment
~2 36 Electronic Subcontracting Reporting System

$ *
o FOR CONTRACTORS rraed E-coy
— USA.gov_

¢ = Tuesday, September 8, 2015 | 9:59 am
-‘ ﬁ login

Returning User or New Registration

C' | & https://esrs.symplicity.com/index?

‘@returning contractors: login _new contractors: register

Email: 1| | Register for a new account

Password: | j

| Login >I {/’Forgot Password!

;€3I Registration instructions

S8, tor Contractors Q comcerizeres Pagswords are good for go days
New Passwords — must contain:
10-14 characters

For Help: Federal Service Desk Turn Accessibility Mode On Contractor User Guide Registration Instructions for Contractors SSR for Individual Pk
SDB Participation Report SDB Year End Report Generating Reports SDB Participation Report SDB Year End Report Generating Reports Contr; CO nta i n 2 Of ea C h
Summary Subcontract Report (SSR - Individual)

Not a contractor user? Click here

- Lower case letters

- Upper case letters

Numbers

Special characters ”



Filing eSRS

2 ntegra Acquisit Lny t C—
4 4 - S RS Electromic Subcontracting Reporting System — -
& e *
v..m CONTRACTORS - EGOV

USAoo
myESRS P'omn‘"\ Contract Workhst File | Review Reports Custom Reports "
v

r home Wecnescay. July 1. 2015 | €13 pm | zjohnson@wymplicity.com | Log-n 3o FS8S | Logowt

=% add contract A\ alerts

=" to worklist
+ No current alens

Click here to open Individual Subcontracting Report
4 M(ISR § announcements

There are no announcements at this time

file SSR

file year-end

1 l Lppl ntary meport
FOR S08

file SDB

':—4 § partiopation repor
FORMERLY OF 312

ty Mode On  Contractor User gn Prime Filing ISR $5R8 for Commercial Plan  Subcontractor Filing ISR SD8 Participation Report  SD8 Year End Report  Generating

contract Report (ISH) Contractor




Preparation before the reporting

“/individual subcontract reports Close

#0D o2 &)
ORA;KTQ|I§T

individual Subcontracting Reports

1. Instructions
) Please Note the eSRS contains 3 number of new fields that did not exist on the paper forms. Although the eSRS will allow you 1o save 3
partially completed report, you will save time if you hawe the following information available when you enter your report data:

‘ Enter Contract
# For Pnme Contractors

Your DUNS number as it appears on tre contract

Produc and Senvice Description

NAICS

E-mail address of Federal Governmeni Agency responsible for reviewing your report
Current Contract Value

Approved Small Business Individual Subcontracting Plan

Be sure to keep a signed copy of the report on file

o]

Conftract
Details

0O00O0O0CO

4 Subcontracting
Repont

For Lower Tier Subcontractors

g Subcontracting O The Prime contract number
Report Cont'd O The Subcontract number
O The DUNS number of the contractor that awarded you the subcontract
Subcontract O E-mail address of the contractor's empioyvee who awarded you the contract and has the responsibility to review your
6 PR subcontracting report
O Product and Senvice Description
O NAICS
7 Review O Approved Small Business Individual Subcontracting Plan
O Be sure o keep a signed copy of the report on file
8

| cancel | continue |

Help Desk Privacy Policy Contractor User Guide Reqistration Instructions for Contractors

16



Getting Started — Entering the Contract for Report

' New Report

) BAZKTO LiST

‘ Instructions

Enter Contract
—

|' Back ][ Cancel H continue ]

Enter Prime Contract Number For Report *indicates a required field

Select Existing Contract:

If not found above, enter Prime Contract # (as it appears in FPDS-NC without any dashes):
.

If not found above, enter Prime Contract # (as it appears in FPDS-NG without any
dashes):

| Back ][ Cancel || continue

17



Are you the Prime or the Subcontractor?

~/individual subcontract reports

# D 5

) BACK TO LIST

‘ Instructions

‘ Enter Contract
-
Contract Type*:

Contract @ prime sub
;") Details

Contract Details

| Back || Cancel | Save |

_ Save & Continue |

" indicates a requred field

Prime Contract Info &)

Number. D« 1015

Agency 2

18



~# individual subcontract reports

ik — - 15
& BAacxTO LIST

@ svucvons | Save & GoBack || Cancel || Save || Save & Contnue |
@p Eri=c Contrac SUBCONTRACTING REPORT FOR INDIVIDUAL " mdicates & required fielks
- CONTRACTS

- Contrace F1.DUNS F
Details B e
(o0 S -—8s
Subcomiracumg
.S‘ Report 2_ Vesrity Dats™:
ITthe dala pgerowded on this sep romMm FRDS is comrect, please chwowosa - Dtharwis e
= Suscontracsng Choase ™ S Corfiacy ur confracisng offcer % correct the probilern
Report Conta yes "o

3. Corporatson, Company of Sesbdvision Coveorsad:

= Suboconirace =
fovards B3 et
a. Vendos Nasteea™:
r Rewview £ wete
- CORPORATION
k=1 : ' D. Vendor Physical Address™:
B v
Strest Adaress™:
2 ~eio
™=
B et
R
Stagte":

VD ret=

A S O

1]

a8 omdy
Pennsyhvaraa

Foreigm Province

e S
y et
18407

Country:
) =i



< Veandor Mailing Address™:

Street Address”™:
=i

PO B =-TS

Tl S Aietes ST
Ciny™:

) et

Cham——— - F

State*~:
b T
SA ana Canad

FPennsytvania

a2 ol

Foreign Provimce:

Zspear-:
reo

T S

Country:
D=
Unitea Stales

4. Agesscy Nerarcng Contract™:
DEPT OF DEFENSE (9700)

S. Contracting Office Agency ID*

2™ =g

6. Contracting Office Agency Namec
DEPY OF

7. Contracting Office 1<
W Y

B. Conztracting Office Narne:
121 — T
2. Prnme Contract Mesmber®:

— >

10. ProdueclUService Code:
8a8s

11 Curvoot Comtract Value:

12, Ultimate Contract Value~:
2 o0

13, s your contract administered Dy an offsce other than the Contractmg Offce that
awarded the comtract®

YES B MO

20



“Z individual subcontract reports

# Do
& BACK TO LIST

nstrucons

Enter Contract
=

Contract
De=2aits

Subconracting
Repon

Subcomtracting
Report Cont'ad

Subconiract
Awards

Renew

15

Save 8 GoBack || Cancel || Save || Save & Corsrnue

SUBCONTRACTING REPORT FOR INDIVIDUAL

CONTRACTS CONTD

1. Contact information™:

e — SR,

" ndcates a required fSelo

2. Reporing Penod From Inception of Contract Thru:"™:

L e

Mar 31 Sept 20

a Year™:

»b?wl’:

-

3. Type of Report™:
@ regulas
tnal

4. Agency Awarding Contract™;

RDECOM (RDECCM)

S. Report Submitted As™:
prrme contractior

Save & Go Back

| Cancel

Reporting Periods:

For Non Department of Defense (DOD), National Aeronautics and Space
Administration (NASA) and General Service Administration (GSA) Contracts
report annual submission on the Federal Government’s fiscal year

1st reporting period Oct 1-March 31

2nd reporting period Oct 1-Sept 30

For contracts with DoD, NASA and GSA Multiple Award Schedule Contracts
report semi-annually on the Federal Government’s fiscal year:

1st reporting period October 1st thru March 315t

2nd reporting period October 1st thru September 30t"

For General Service Administration (GSA) non-Multiple Award Scheduled
Contracts, report quarterly on the Federal Government'’s fiscal year

1st reporting period Oct 1-Dec 31

2nd reporting period Oct 1-March 31

3rd reporting period Oct 1-Jun 30

4th reporting period Oct 1-Sept 30



Entering the Dollars

# Db .15

O BACKTO LET
@ vstrucons | Save & GoBack || Cancel || Save || Save& Continue |
. Enllr Contract SUBCONTRACT AWARDS DA ates 4 required Teld
1. Dollars and Percentages in the Folowsng Blocks:":
. Contract L
Detads Includes Indirect Dollars - If the approved Indhidual Subcontracting Plan in@cates that Indrect Subcontrads were induded in the
oollars and percentags goals
SUbCONTacEng Does Not include Indirect Dolars - If the spproved indidual Subcontracing Pian did not inaicate that Indirect SUDCONITACES were
‘ Report Inciuded in the dollars and percentage goais?
‘ Subcontracing bree
Report Conta Current Goak Actual Cumulative:
Subcontract Pertenlu'ga of Pet::enu'ge Percentage Percentage
Tola of Tota of Total of Current
Y Awards Whole Dollars g0 contract Contract Whole Dollors g ucontract Contract
Awards Value Awards Value
Revian 2a. SMALL
BUSINESS n o =
CONCERNS
2b. LARGE
BUSINESS a8
CONCERNS

2¢, TOTAL . 100 100



Current Goal: Actual Cumulative:

Percentage Percentage Percentage Percentage
Whole of Total of Total Whole of Total of Current
Dollars Subcontract Contract Dollars Subcontract Contract
Awards Value Awards Value
2a. SMALL
BUSINESS 840,131 10 0 4,251,914 14.1 4.5
CONCERNS
2b. LARGE
BUSINESS 7,561,180 0 0 25,991,402 85.9 27.5
CONCERNS

2¢. TOTAL 8401311 100 = O 30,243,316




Current Goal: Actual Cumulative:
Percentage Percentage Fercentage Percentage
Whole of Total of Total Whole of Total of Current
Dollars  Subcontract Contract Dollars Subcontract Contract
Awards Value Awards Value
3. 5SMALL
DISADVANTAGED
BUSINESS (SDB) 15,439,078 89.08299926 0 27,595,682 92.0 16.2
COMCERMNS
4, WOMEMN-
OWNED SMALL
BUSIMNESS 909,684 4.394371539 0 2,847,800 9.5 1.7
(WOSB) c Goal: Actual Cumulative:
CONCERNS urrent Goal: ctual Cumulative:
! ! | ! ‘ Percentage Percentage Percentage Percentage
5. HISTORICALLY Wheoale  of Total of Total Whole of Total of Current
BLACK COLLEGES Dollars Subcontract Contract Dollars Subcontract Contract
Awards Value Awards Value
6. HUBZone
SMALL
BUSINESS 0 0 0 1,854,370 6.2 1.1
(HUBZone 5B)
COMERNS
7. VETERAN-
OWMNED SMALL
0 (] 0 25,194,691 84.0 14.8
BUSINESS ' !
COMNCERNS
8. SERVICE-
DISABLED
VETERAM-
24
OWMNED SMALL L - L B - E
BUSINESS

COMNCERNS




*Remarks are important*

9. ALASKA
NATIVE
CORPORATIONS
(ANCE) AND
INDLAN TEIBES
THAT HAVE NOT
BEEN CERTIFIED
BY THE SNALL
BUSINESS
ADMINISTRATION
AS SMALL
DISADVANTAGED
BUSINESSES

10. ALASHA

NATIVE

CORPORATIONS

(ANCs) AND -
INDIAN TRIBES

THAT ARE NOT

SMALL

BUSINESSES

11. Which reethod do you use 10 collact subconiractng data for this report?:
y ra g

paymen: basis

commitment basis

other

12. Contification™:

This i= lesament thal e Gl Daang submMmiflied on e repont 18 acCurale and hal e Aollars and percerniages reporied do Ol noude
ower t IWWCconracts (gx A% Sat forth for ANC ang Incian Tnbes for more informaton st ip Mwew senet gowisfacirane himl 506

EAC 050181 ¥ "'No™ 15 sels
Yes No

od the report will Do "Repected

13. Remarks:

25



Almost done...

14. Comtracior's Subcomtracting Plan Administrator
2 meiz

This Is Ihe name aNd oOoMact InfoMmMmanion of e CoMracors amoiores who I8 responsinés 1'ofr eNnsSunng Tie contractors comphancs wiih its

SUDOOMYTACUING pian
8. Contraciors Official who Agministers this Subcontractmg Plan*:
;‘,r';

b. Phome Number of individual who Administars this Subcontracting Plam:
c. E.mal address of individual who Administers this Subcontractmg Pian:

15, Ploase enter the ematl address of the Governmens! employee(s) andior other person|s) to be notifed that rou have submmitted this

fOWﬂ.‘Z

uy-.t:

E‘-,..;".u‘:\, 2N 8-ma S0Oress amoifncstionwir e set o s0ad parhas advising them 1hat 5 Subconiracing 1S90 Nas 28N =4 mea In
SRS for ;e Govemmeants review The Fageral Govamment Agaency will not b= If&agdvia e ail unles U Snissy 2 nofdncahon & L
acdreas

| Save & Go Back .l Cancel | Save | Save & Contnue 56
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# D —

) BACK TO LIST

. Instructions

Enter Confract
#

Contrad
Detalle

Subcontacting
Report

Subcontacting
Report Cont'd

Subcontact
Awards

y Review

Submit Repont

e
|
|
-

Printing & Submitting

‘5

View Piiniable Report | Save POF |

SUBCONTRACTING REPORT FOR INDIVIDUAL CONTRACTS

1.DUNS #

2heip
O ]

2. Verity Data:
yes

3. Corporation, Company or Subdivision Covered:

Dhelp

a. Vendor Name:
phc\?
W CORPORATION

b. Vendor Physical Address:
y help

Street Address:

2)help
3NN ST

Q) BACKTOLST

‘ Instructions

‘ Enter Contract
=

Contract
Detalls

Subcontracting
Report

Subcontracting
Report Contd

Subcontract
Awards

‘ Review

y Submit Report

Submit Report

} Submission Instructions

Please dick submit to submit your report for review. Once the report is approved
or rejected, you will receive an email nofification about how to proceed

cancel H back || submit l

27




What do the “Terms” mean?

® Pending — Report has been submitted and awaiting review by the Agency that
awarded the contract.

Accepted —The report has been reviewed by the agency and found with no
ISsues.

Reopened —The report was previously Accepted by the agency, however, after
further review the agency found issues that require clarification/correction.

Rejected — The report was reviewed by the agency and is found with errors.
Once the report concerns have been addressed the agency will Accept receipt
of the data. Example —Your report states the sales to this agency is $20,000.
The ISR does not collect sales data, OR the ISR goals you entered do not
match the approved IS plan goals in your plan.

These reports will appear in your "Alerts” box.



Other important details

Exclude subcontracts performed outside the U.S. & purchases from a
corporation, company, or subdivision that is an affiliate of the
Prime/subcontractor.

A pro-rated portion of indirect subcontracts shall NOT be included on the
reports unless agreed upon in your approved ISR Plan.

Keep a signed copy of the report on file — for audits.

Per 13 Code of CFR 121.404 (3) & 121.410, you must have a supporting written
size self-certification for every small business you are counting in the small
business and socioeconomic section of this report at the time you submit your
proposal. If not, you must count them as a LB. Do not retroactively apply small
business subcontracting accomplishments.

The contractor shall validate a firm is HUBZone certified in the SBA Dynamic
B search.




Individual Subcontracting Report
(ISR)

Specific to one contract

Required for each contract containing
an Individual Subcontracting Plan

Not required for Commercial or DOD
Comprehensive Subcontracting Plan
(CSP)

Summary Subcontracting Report
(SSR) Individual Plans

Summary required from each prime
contractor and subcontractor with at
least 1 contract supporting DOD which
includes an Individual Subcontracting
Plan

Submit one SSR based on government

fiscal year to:

* Department/Agency that
administers majority of
subcontracting plans; or

* Each Department/Agency that
awards construction and related
maintenance repair contracts

ISR & SSR —What's the difference

Summary Subcontracting Report
(SSR) - Commercial

Required annually from each prime
contractor with a Commercial
Subcontracting Plan that applies to
entire production of commercial items
sold by either the entire company or a
division/plant/product line

Includes all subcontracting under
federal government contracts and non-
government contracts

|dentifies % of total subcontracting $
attributable to each federal agency that
awarded contracts using the

Commercial Subcontracting Plan ™



myESRS Profie Contract Worklist

ntegra ALu:
Electromic Subcontracting Reporting System

“/ contract worklist

v Search Filters

Keyworos

#Search For And Add Contract To Worklist
Contract 2w

e . 00000 1 9801

Eor Help: Federal Servics Desk Ty Accessdyl

Reports Contractor Submitting an indevidual Sub

pntract Report (1587)

SSR - Summary Sub

Lny ent

File | Review Reports Custom Reports

contract Reports

‘E-GOV
LSA g0

Individual Subcontract Reports
Summary htxamxlgmh

Year.-End Supplementary Report for SDBs -

Wecnescay, July 1. 2015 | 612 pm | zjohnson@wymplicity.com | Log-5 3o FS8S | Logout

SDB Participation Report (Form 312)

Batch Upload Reports

ltems *-1 0f 1

Agency v

DEFENSE LOGISTICS AGENCY

#Search For And Add Contract To Worklist ltems 77 of 1

Lontracipr User Guide Regqistration Instructions for Contracton S5R for indnsiual Plan Prime £

ontractor Submiting an Summary Subcontract Report (SSR - individual)

pa ISR 55

Q Apply Search & Save Defaults

| Previous |Jump 1 ¥ | Nexth
Contract Type ~ Options
" Remove My ISRs
4 fJump 1 v | b
iR for Commercial Man  Subconmacior Filmg ISR SD8 Participation Repont 508 Year End Repont  Gensmating




Summary Subcontract Report Existing Reports

. ntegrated Acquisition [ny ent e
< - e S RS Electromic Subcontracting Reporting System == »* -
M..,...”....u.‘..\ EGOV

SAs
myESRS | Profile USiAoor

Contract Workhst File ' Review Reports Custom Reports

-/ summary subcontract reports e e L A At

Open '\;Vﬂumq \(c;ue \r;\ Yrelp
» Search Filters
+Add New

A No records found

DRT = Dratt sPending REVs=Revaed ACC «iccepted RE) =Repcted RPN = Reopened
ce Desh Turn Accesaibiity Mode On Contractor User Guide Registi Nstructions for Con ors SSR for ind Plan Prime Fling ISR SSR for Commercisl Plan Subcontractor Filing ISR  SDE Participation Report SD8 Year End Report Generating

Submating an indrvidus Sebcontiact Beport (158 ontracter Submting an_Summary Sebcootiact Report (S5R )
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Summary Subcontract Report
New Reports

m powered by symplicity

Integrated Acquisition Environment
Electronic Subcontracting Reporting System ||"

*E.cov T,"E'_i.-"p_._go_\f___ !

-~ ‘&, FOR GOVERNMENT

@ Home angela back

¥ Announcements I,"( Y }/ 1 ) contacts list
- Core ¥ Account | Login As 2Jhelp
- Reports

@ 1ndividual myESRS Profile : Contract Worklist File | Review Reports Custom Reports :

@ FraTA — [show in a separate wind
& summary a:ﬁ summary subcontract reports

Year-End SDB

[F] sDB Participaticon
+ #ll Contractors

i Organizations

New Report

&) BACK TO LIST

Contacts . Progress N
— - . Instructions [ Save & Go Back ] [ Cancel H Save ] [ Save & Continue ] — =
- Agencies x Subcontract
= Report
#} Organizations Subcontracting - _ pT o
& Contacts 2’ Report SUMMARY SUBCONTRACT REPORT indicates a required field s Dungs
x
. Contracts « Vendor
B reporting 4 Subcontract 1. Type of Plan™ Mame
B ﬁ Tools Awards Dhelp F'r"||= 1“Terlll:j.-‘St;t:l
o . ysica ress
& My Account . (yindividual () commercial % Vendor
4 Review Mailing Address

2. DUNS #*: x Date
&) Submit Repart 2 help Submitted
UL Rt v Contact
|| Auto-Fill Company Info From Duns §» Infarmation
x Agency to
3. Corporation, Company or Subdivision Covered: r;ht;gi-lntge TEEEL
Dneip submitted
a. Vendor Name®: x Report
Z)help Submitted As
® Product or
| | Service #1
+ Product or
Service #2

b. Vendor Physical Address:
yhelp

| Street Address®:

e CZuakenntrast

If auto fill info is incorrect — make note in
the remarks section and notify CO. 3




Summary Subcontract Report cont.

| | select clear

5. Contact Information™:

B help
|angela

6. Reporting Period:™:
B help
o Oct 1 -Mar 31 o Oct 1 - Sept 20

a. Year®:
___':-"_':Ih-zlp

7. Agency to which the report is being submitted™:

| Tt

8. Report Submitted As™:
A help

O prime contractor

{» subcontractor

™ bath

9. Contractor's Major Products or Service Lines:
B help

This reflects the description of the two major products and/or services, and the MNAICS
codes for the productiservices lines under the approved subcontracting plan that the
contractor provides to the agency for which this report is being submitted to.

a. Product or Service #1*.

___‘:-"_':Ih-zlp

i. HAIC S Code # 1%
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la. SMALL BUSINESS
CONCERNS

1c. LARGE BUSINESS
CONCERNS

lc. TOTAL

N N

Cumulative Fiscal Year Subcontract Award

Whole Dollars Percent
I 0 " | 0
|1{]35ﬂl ¢ I 100.0

| 10350.0)
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2. SMALL
DISADVANTAGED
BUSINESS (SDB)
CONCERNS

3. WOMEN-OWNED SMALL
BUSINESS (WOSB)
CONCERNS

4. HISTORICALLY BLACK
COLLEGES AND
UNIVERSITIES (HBCU)
AND MINORITY
INSTITUTIONS (MI)

5. HUBZone SMALL
BUSINESS (HUBZone SB)
CONERNS

6. VETERAN-OWNED
SMALL BUSINESS
CONCERNS

7. SERVICE-DISABLED
VETERAN-OWNED SMALL
BUSINESS CONCERNS

8. ALASKA NATIVE
CORPORATIONS (ANCs)
AND INDIAN TRIBES
THAT HAVE NOT BEEN
CERTIFIED BY THE SMALL
BUSINESS
ADMINISTRATION AS
SMALL DISADVANTAGED
BUSINESSES

9. ALASKA NATIVE
CORPORATIONS (ANCs)
AND INDIAN TRIBES
THAT ARE NOT SMALL
BUSINESSES

Small Business Spend —Whole $

| Clicking "Save’ or ‘Save and

| Continue,” will save your report and

| allow you to leave and continue your
] report later,

| Click ‘Save and Continue' to save

| information on the current page and
| gotothe next page of the form.

|

Click 'Save' if you want to save and
stay on the current page.

Click ‘Cancel to leave and continue
your report later from the point you
last saved. If you have not yet saved
the report, clicking cancel will
simply return to the reponts list.

It you recieve an error notification:
You can ignore errors and save
your current information. You will be
required to resolve all invalid form
fields before you can review and
submit your report

Quickly skip to any page by dicking
the steps in the left column.
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CEO Approval

12. Certification™:

This is a testament that the data being submitted on the report 1S
accurate and that thie dollars and percentages reporied do not
include lower tier subcontracts (except as set forth for AMNC and
Indian Tribes for more information visit hitp:ihe ww amet. gow
farffacframe html see FAC 05-019). IT "No™ 15 selected the report will
oe "Rejected™

i Yes & Mo

13, Chief Executive Officer(CEQO):

This is the full name and title of the CEOQ (if yvou do not use the title
CEO this is the most Senior Executive in yvour arganization) for the
company submitting this report. Ho delegation of authority is
accepited.

a. Mame*:

b. Title™:

c. Date*:

[_setect | [ clear |

14, CEO Approval®:

This is a self-ceification that the individual whom is listed as the
CEO on this report will sign a paper print-out of this report and keep it
an file.

=) Yes =) Mo

15, Please enter the email address of the Government employee(s)
amd/or other person(s) to be notified that you have submitted this
report.®:

By listing an e-mail address, a notification will be sent to listed
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Submitting the Report

Q BAKTOLS
Submit Repor
.lnstmcﬁons
. ] Submission Instructions
Subcontracling oA , . ;
At Please lick Submit o suomit your reportfor resiew. Once the reportis approved or rejected, you wil
fecene an email notification about how 1o proceed
Subcontrac
Awards | A
. tancel  back J subm
Rewew
9Subtmmeoon
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Alerts

myESES

21 home

Profile | Comlract Woerklist

File | Revvieww Baporis

[l BN A Se el ate windo#

_iaﬁ
@

1)

Aad Contract
to Worklist

File ISR

{FORMEELY 5F-29)

File SSR

(FORMERLY SF-295)

[\ alerts

v Tour SSR report for Oet 1 - Sept 20 2004 was reopened
P rour sk peporl for Dot 1 - Sept 20, 2004 was reopened,

j announcements

There are na annauncemenis ai thig time

The Federal Agency should review

the subcontract reports within 60

A\ N

days of the contractor’s submittal.
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Commercial Plan

® A Commercial Subcontracting Plan as defined in Federal Acquisition Regulation
Subpart 19.701: "Commercial Subcontracting Plan” is a subcontracting plan
(including goals) that covers the offeror’s fiscal year and that applies to the entire
production of commercial items sold by either the entire company or a portion
thereof (e.q., division, plant, or product line).”.

® Example: Garber Pharmaceuticals Company. Garber’s is a company that provides
commercial items (pharmaceuticals) to government and nongovernmental customers.
Garber’s fiscal year is from February until January. Garber’s produces a company-wide
subcontracting plan for products and services needed to resale, manufacture and/or
distribute pharmaceuticals during the fiscal year. The products and services that Garber’s
procures are used to produce pharmaceuticals used to fulfill orders for both its government
and non-government customers. Garber’s allocates the overall percent of subcontracting
dollars attributable to each customer (government and non-government) based on the
products or services the customer purchases. Therefore, the percent of Garber’s
subcontracting to the Federal Government in whole or for any agency should never be
100%, unless Garber’s only supplied pharmaceuticals to the Federal Government, in which
case the product or service would not fit the definition of a "commercial item” as set forth in
FAR 2.101. If that were the case, the government should not have approved a Commercial

Subcontracting Plan for Garber’s Pharmaceuticals. w0



Commercial Plan basic guidelines different than
Individual Plans

® In eSRS, only one SSR for Commercial Subcontracting Plan is filed regardless of
how many federal agencies you hold a contract with that require you to report
subcontracting accomplishments under your approved Commercial Subcontracting
Plan. eSRS allows you to allocate subcontracting accomplishments to each agency
within one report by using the “percent (% ) attributable field.”

Subcontracting awards shall include both direct and indirect cost as set forth in
your approved Commercial Subcontracting Plan.

The subcontracting data reported should include subcontracts of all amounts to
the degree that your commercial subcontracting plan covered (e.qg., division, plant,
or product line). The totals in this section represent the total amount of subcontract
awards in whole dollars awarded for the items under the approved Commercial
Subcontracting Plan.

® These totals do not represent subcontracting dollars spent exclusively on government
contracts.
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Recent Changes

(1) Requiring prime contractors to make good faith efforts to utilize their proposed small business subcontractors during
performance of a contract to the same degree the prime contractor relied on the small business in preparing and submitting
its bid or proposal. To the extent a prime contractor is unable to make a good faith effort to utilize its small business
subcontractors as described above, the prime contractor is required to explain, in writing, within 30 days of contract
completion, to the contracting officer the reasons why it is unable to do so.

(2) Authorizing contracting officers to calculate subcontracting goals in terms of total contract dollars in addition to the
required goals in terms of total subcontracted dollars.

(3) Providing contracting officers with the discretion to require a subcontracting plan in instances where a small business
represents its size as an other than small business.

(4) Requiring subcontracting plans even for modifications under the subcontracting plan threshold if said modifications would
cause the contract to exceed the plan threshold.

(5) Requiring prime contractors to assign North American Industry Classification System (NAICS) codes to subcontracts.

(6) Restricting prime contractors from prohibiting a subcontractor from discussing payment or utilization matters with the
contracting officer.

(7) Requiring prime contractors to resubmit a corrected subcontracting report within 30 days of receiving the contracting
officer's notice of report rejection.

(8) Requiring prime contractors to provide the socioeconomic status of the subcontractor in the notification to unsuccessful
offerors for subcontracts.

(9) Requiring prime contracts with subcontracting plans on task and delivery order contracts to report order level
subcontracting information after November 2017.

(10) Funding agencies receiving small business subcontracting credit.
On indefinite-delivery, indefinite-quantity contracts, the contracting officer may establish subcontracting goals at the

level (but not a new subcontracting plan). .



Common Mistakes

Block 2: Wrong or incomplete DUNS Number

Block 6: Administering Activity. If you are reporting to NASA or Civilian
Agencies, you will have to issue a SSR to those agencies. DCMA does not
collect data for the Corps of Engineers — they have their own reporting
mechanism.

Block 7: Report on both subcontract number, if applicable, and appropriate
contract #

Block 8: Use most recent address and street number for the Buying Activity.

Ensure data is cumulative on an annual basis for the SSR for the life of the
contract for the ISR
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Kim Garber

Wisconsin Procurement Institute
Manager, Small Business Programs
Cell Phone: 608-444-0047
http://www.wispro.org/
kimg@wispro.orq
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tel:608-444-0047
http://www.wispro.org/

Upcoming WPI Events — Acquisition Hour Webinars

* March 7, 2017 — Acquisition Hour —Update in the Hour Wage Labor
Law — Presented by US - DOL

e April 4, 2017 — Acquisition Hour — Overview of the Federal
Acquisition Regulations (FAR) — Presented by WPI

* April 5, 2017 — Acquisition Hour — Export Controls — ITAR and
Associated Requirements — Presented by WPI

* May 3, 2017 — Acquisition Hour — Basics of Writing and
Implementing a Federal Small Business Subcontracting Plan at Your
Company — Presented by WPI

oo
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https://www.wispro.org/events/acquisition-hour-update-in-the-hour-wage-labor-lawntroduction-to-certifications-available-to-woman-owned-businesses/
https://www.wispro.org/events/acquisition-hour-overview-of-the-federal-acquisition-regulations-far-2/
https://www.wispro.org/events/acquisition-hour-update-in-the-hour-wage-labor-lawntroduction-to-certifications-available-to-woman-owned-businesses/
https://www.wispro.org/events/acquisition-hour-overview-of-the-federal-acquisition-regulations-far-2/
https://www.wispro.org/events/acquisition-hour-export-controls-itar-and-associated-requirements-2/
https://www.wispro.org/events/acquisition-hour-basics-of-writing-and-implementing-a-small-business-subcontracting-plan-at-your-company/

Other Upcoming WPI Events

* SOCIETY OF AMERICAN MILITARY ENGINEERS (SAME)
MIDWEST SMALL BUSINESS EXPO — March 29&30 —
Northbrook - I

* WHAT IT TAKES TO WIN — WRITING AN EFFECTIVE PROPOSAL
— April 6, 2017 — Milwaukee - Wi

* 5th ANNUAL U.S. DEPARTMENT OF VETERANS AFFAIRS
BUSINESS CONFERENCE — May 10, 2017 — Brown Deer - Wi

‘A'DI ?ﬁéiﬁ?éﬁﬂem 3/1/2017 Page 46
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https://www.wispro.org/events/society-of-american-military-engineers-same-midwest-small-business-expo/
https://www.wispro.org/events/what-it-takes-to-win-writing-an-effective-proposal/
https://www.wispro.org/events/5th-annual-u-s-department-of-veterans-affairs-business-conference/

Federal Acquisition Regulations (FAR)

* A series of webinars on Wednesdays from 6.00pm to
7.00pm.

* This introductory session of the FAR REVIEW series is geared towards those
interested in becoming CFCM certified. Sessions of this FAR REVIEW series
will cover all parts of the FAR and will be beneficial to current Federal
contractors and subcontractors even if not intending to participate in the

NCMA certification exam.

e Schedule listed below:
e https://www.wispro.org/wp-content/uploads/2017/02/FAR-Training-
Webinar-Schedule.pdf

Wi .
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https://www.wispro.org/wp-content/uploads/2017/02/FAR-Training-Webinar-Schedule.pdf

QUESTIONS?

‘ AITD) e March 1, 2017 Page 48
PR B [ Institute



Continuing Professional Education

NATIONAL CONTRACT MANAGEMENT ASSOCIATION

CPE Certificate available, please contact:
Benjamin Blanc
benjaminb@wispro.org

rrrrrrrrrrr
Institute
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Wisconsin
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[ Institute

SURVEY

March 1, 2017
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Today’s Presentation was done by

Kim Garber

Wisconsin Procurement Institute

For additional assistance, please contact Kim at
608-444-0047

kKimg@wispro.org

W
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mailto:kimg@wispro.org

For Assistance or Additional
Information contact

Wisconsin Procurement Institute (WPI)
Benjamin Blanc

10437 Innovation Drive, Suite 320
Milwaukee, WI 53226
414-270-3600 or
benjaminb@wispro.org

W
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