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WPI Offices located at:

Milwaukee County Research Park

Juneau County Economic Development Corp. (Camp Douglas)

Western Dairyland EOC, Inc. (Eau Claire)

Fox Valley Technical College – DJ Bordini Center (Appleton) 

Racine County Economic Development Corp. – Launch Box

Madison Enterprise Center

Food Enterprise & Economic Development (FEED) (Madison)

Wausau Region Chamber of Commerce

www.wispro.org - info@wispro.org

Each State has a PTAC

www.dla.mil/HQ/SmallBusiness/PTAC.aspx

http://www.wispro.org/
mailto:info@wispro.org
http://www.dla.mil/HQ/SmallBusiness/PTAC.aspx


RESPONSIBILITIES of a CONTRACTOR

No purchase or award shall be made unless the contracting officer makes 
an affirmative determination of responsibility.

WHAT IS A RESPONSIBLE CONTRACTOR (FAR 9.104-1)
1. Adequate Finances

2. Compliance with Delivery Schedule

3. Satisfactory Performance Record (if none – then will not affect positively or 
negatively)

4. Satisfactory record of integrity and business ethics

5. Necessary organizational experience, accounting and operational controls and 
technical skills

6. Necessary production, construction and technical equipment and facilities

7. Be otherwise qualified to receive an award under applicable laws and 
regulations.

February 5, 2016 3



ALSO – words of ADVICE

• AFTER YOU RECEIVE YOUR CONTRACT - READ YOUR CONTRACT

• UNDERSTAND the referenced Federal Acquisition Regulations (FAR) and 
Supplements

• UNDERSTAND
• Delivery schedules

• How you will be paid

• Performance requirements

• Who can obligate the government

• If you DO NOT UNDERSTAND – contact WPI (or your local PTAC) or your 
CONTRACTING OFFICER

• If you CANNOT PERFORM – contact your CONTRACTING OFFICER
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REGISTERING as a FEDERAL CONTRACTOR

• ALL Federal contractors MUST BE registered in System for Award 
Management (SAM) – www.sam.gov (with some exceptions 
including for purchases under micro purchase threshold of $3,500 
using a P-card)

• WHY

• Contractors are paid through the SAM – NO REGISTRATION – NO AWARD –
NO $$MONEY$$

• FREE MARKETING to Federal agencies and other contractors searching for 
partners or subcontractors.

• THERE IS NO COST TO REGISTER IN SAM!
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http://www.sam.gov/


WHAT INFORMATION IS REQUIRED FOR 
REGISTRATION
• DUNS number - http://fedgov.dnb.com/webform (DUNS NUMBER is FREE)

• Banking information (is not public when viewing)
• Account number

• Institution name

• Tax information – EIN or SS

• Company name as it appears on your Federal Taxes – EXACTLY (WHY – IRS Validation)

• Information about your firm
• Average number of employees for past 3 years

• Average revenue for past 3 years

• Year founded

• Type of business organization

• Socio–economic status (Small Business Programs)

• NAICS and PSC codes
• NAICS: http://www.census.gov/eos/www/naics/

• PSC: http://www.outreachsystems.com/resources/tables/pscs/

• Points of contact at your firm (at least 2)

• VALID EMAIL ADDRESS
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http://www.outreachsystems.com/resources/tables/pscs/


SAM REGISTRATION PROCESS

• Start by setting up an INDIVIDUAL account (MUST HAVE AN ACTIVE 
EMAIL ADDRESS)

• Then proceed to REGISTER A NEW ENTITY

• SAM will do an external validation with IRS and DLA CAGE CODE
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MUST UPDATE ANNUALLY –

recommend every 6 months

KEEP CONTACT INFORMATION 

CURRENT

With NO ISSUES – will take 

less than 10 days – often as 

little as 3 days



SAM REPS and CERTS 

• MUST complete REPRESENTATIONS and CERTIFICATIONS – by 
completing you are attesting to accuracy and that you have read the 
provisions.

• This information will apply to any contract that is awarded

• All questions are based on FAR / DFAR clauses http://farsite.hill.af.mil/

• These will include:
• Affirmative Action Compliance

• Knowledge of Child Labor End Products

• Biobased Product Certification

• Felonies / back taxes

• Debarment, suspension, ineligibility

• Trade Agreements – Buy American

• Other
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http://farsite.hill.af.mil/


THEN……….. COMPLETE THE SMALL 
BUSINESS PART

• After the POC screen – you will be asked – if you are a SMALL 
BUSINESS

• To register / update your profile in the US SBA SUPPLEMENTAL 
PAGES - DSBS– VERY IMPORTANT

• This data will become your Dynamic Small Business Search profile -
http://dsbs.sba.gov/

• Searched by Federal Agencies and Prime Contractors for sources

• Searched by businesses to locate partners or do some market research
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http://dsbs.sba.gov/
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CAN ALSO SEARCH BY:
• Keywords

• NAICS Codes

• Type of Business

• Quality Level

• GSA Schedule

• Size (employee count / revenue

• CC Acceptance

• Export Capability

• Bonding Capacity

SHOULD / MUST include:

• Capabilities narrative (default 

search result – NO CONTENT –

NO INTEREST

• WEBSITE

• Business email address
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LOCATING OPPORTUNITIES – www.fbo.gov
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http://www.fbo.gov/


LOCATING 
OPPORTUNITIES
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LOCATING 
OPPORTUNITIES
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LOCATING OPPORTUNITIES Defense Logistics 
Agency – DLA www.dibbs.bsm.dla.mil
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http://www.dibbs.bsm.dla.mil/


SBIR – STTR – www.sbir.gov
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http://www.sbir.gov/


WPI BidMatching Service – NO COST
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Sites searched: 

•42 International Sites 

•45 federal sites 

•2,011 state and local sites 

Your State’s PTAC would 

have a similar service.
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OTHER EVENTS and TRAINING –
www.wispro.org

• Webinar Series – various contracting topics scheduled now through June 
including:
• Evening virtual FAR training starting February 24

• Flow-down Clauses

• Protests

• Intellectual Property

• Technology Funding

• February 25 2016 – Forest Products Lab and Northern Research Station 
Industry Day – Madison

• April 26 – 28 2016 – Wisconsin Federal Contracting Forum –
Washington DC 
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OTHER EVENTS and TRAINING –
www.wispro.org

• May 12 2016 - 4th Annual Department of Veterans Affairs Small 
Business Conference – Milwaukee

• June 15 - 16 2016 - 10th Annual VOLK FIELD Small Business 
Conference - Camp Douglas
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http://www.wispro.org/
http://www.wispro.org/events/4th-annual-u-s-department-of-veterans-affairs-business-conference/
http://www.wispro.org/events/10th-annual-volk-field-small-business-conference/


QUESTIONS?
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Aina Vilumsons, CFCM | Executive Director

Wisconsin Procurement Institute (WPI)

A Procurement Technical Assistance Center (PTAC)

10437 Innovation Drive | Suite 320 | Wauwatosa, WI 

53226

Office: 414/270-3600 | Mobile: 414/573-9953 | 

Fax: 414/270-3610 | Website: www.wispro.org

Email: ainav@wispro.org

tel:414/270-3600
tel:414/573-9953
tel:414/270-3610
http://www.wispro.org/
mailto:ainav@wispro.org

