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What is a PTAC? 
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Funded by the Department of Defense & the Michigan Economic Development Corporation (MEDC) 
to educate businesses regarding government contracting

 Individualized business counseling 

 Support with bid proposals 

 Information on all government levels: 
local, state, and federal 

 Identification of bid opportunities 

 Registrations & Certifications 

 Training events 

 Networking/matchmaking events 

 Federal Acquisition Regulations 

 Procurement award history

 Wisconsin Procurement Institute 
provides similar services

http://www.ptacsofmichigan.org/wp-content/uploads/2016/04/PTACs-of-Michigan-Directory-03-07-2016.pdf
http://www.ptacsofmichigan.org/wp-content/uploads/2016/04/PTACs-of-Michigan-Directory-03-07-2016.pdf


WPI Offices located at:

Milwaukee County Research Park

10437 Innovation Drive, Suite 320

Milwaukee, WI  53226

414-270-3600     FAX:  414-270-3610

Juneau County Economic Development Corp.

122 Main St - Camp Douglas, WI 54618

608-427-2455    FAX:  608-427-2086

Western Dairyland EOC, Inc.

418 Wisconsin St. - Eau Claire WI 54703

608-427-2455    FAX:  608-427-2086

Fox Valley Technical College – DJ Bordini Center

5 Systems Drive – Appleton WI 54912

920-840-3771   FAX:  414-270-3610

Racine County Economic Development Corporation – Launch Box

141 Main Street, Suite 2, Racine, WI  53403

414-270-3600     FAX:  414-270-3610

Madison Enterprise Center

100 S. Baldwin St., Madison, WI  53703

608-444-0047     FAX:  414-270-3610

Food Enterprise & Economic Development (FEED)

1219 N. Sherman Ave., Madison, WI 53704

608-444-0047   FAX:  414-270-3610

Wausau Region Chamber of Commerce

200 Washington Street, Wausau, WI   54403 

920-456-9990 FAX:  414-270-3610

www.wispro.org - info@wispro.org

http://www.wispro.org/
mailto:info@wispro.org


Three VERY IMPORTANT things to do 
as you begin to prepare to pursue the 
Federal market

• REGISTER AS A CONTRACTOR

• SAM (System for Award Management) www.SAM.gov

• ESTABLISH AN EFFECTIVE SMALL BUSINESS PROFILE

• Small Dynamic Business Search 
http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm

• START SEARCHING FOR OPPORTUNITIES

• Federal Business Opportunities – FedBizOpps
www.fbo.gov

4

http://www.sam.gov/
http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm
http://www.fbo.gov/


SAM (System for Award Management) 

www.SAM.gov

EVERY Federal contractor and grant 
recipient MUST be registered in SAM

• What is SAM?
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http://www.sam.gov/


SAM (System for Award Management)

• A FEW TIPS BEFORE YOU GET STARTED

• USE GOOGLE CHROME OR MOZILLA FIREFOX –
(both are free to download) - using Internet Explorer may cause 
functionality issues
• https://www.google.com/intl/en/chrome/browser/

• http://www.mozilla.org/en-US/firefox/new/

• Allocate enough time to the process of initial registration or 
updating of your information – each time you start the process, you 
will have to start from the beginning and confirm each screen from 
the beginning.  

• On the Point of Contact Screen – information may not be 
entered into the correct fields during the migration from CCR – must 
be verified.

• SAM IS FREE!!!
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https://www.google.com/intl/en/chrome/browser/
http://www.mozilla.org/en-US/firefox/new/


SAM (System for Award Management)

GETTING FAMILIAR WITH SAM

• Terminology 

• “Entity” – this is your business or organization 
within SAM 

• “Legacy System Account” – this is your old Central 
Contractor Registration (CCR) account (if 
applicable

• “User Dashboard” – the SAM “homepage”  once 
you log in – this is where you will initiate updates 
and new registrations 7



SAM (System for Award Management)

GETTING FAMILIAR WITH SAM
• Layout- New registrations and updates 

in SAM are broken out into four distinct 
sections
1. Core Data: includes your business 

demographics, banking information, 
location, business type –IMPORTANT 
because this section will determine 
your size based on your NAICS

2. Assertions: includes NAICS and PSC 
codes 

3. Representations and Certifications: 
previously was ORCA – consists of a 
number of FAR clauses – need to read 
AND understand each

4. Points of Contact
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SAM (System for Award Management)

• What you need to get started
• DUNS number - http://fedgov.dnb.com/webform
• Banking information

• Account number
• Institution name
• Point of contact at the bank including phone and fax

• Tax information – EIN or SS
• Company name as it appears on your Federal Taxes – EXACTLY

• Information about your firm
• Number of employees
• Average revenue from past 3 years
• Year founded

• NAICS and PSC codes
• NAICS: http://www.census.gov/eos/www/naics/
• PSC: http://www.outreachsystems.com/resources/tables/pscs/

• Points of contact at your firm 
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http://fedgov.dnb.com/webform
http://www.census.gov/eos/www/naics/
http://www.outreachsystems.com/resources/tables/pscs/


SAM (System for Award 
Management)

• The REGISTRATION PROCESS

• New Entity Registration

• Previously in CCR and expired

• FOR ALL REGISTRATIONS:

• You MUST register for an INDIVIDUAL ACCOUNT with 
SAM FIRST. 
• Basic registration, but must have an active and correct e-mail 

address

• MUST update at least once a year 
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SAM (System for Award 
Management)
A FEW NOTES ON SAM: 

• SAM is a relatively new system, so you may experience some 
functionality issues. Contact WPI if you need assistance 
completing your registration

• SAM is FREE – there are companies willing to charge to a 
substantial fee to complete your registration for you. 
HOWEVER, there are FREE resources to help you if you 
experience any issues

• The SAM update is broken out into four sections

• Core Data (company information)

• Assertions (codes)

• Representations and Certifications (previously ORCA)

• Points of Contact 
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SAM (System for Award 
Management)
A FEW NOTES ON SAM (cont): 

• Pay close attention to the Reps and Certs portion

• Make sure you understand what you are 
answering – PENALTIES apply if you 
knowingly misrepresent your business in SAM 
– IF YOU ARE NOT SURE – ASK!

• At the end of your SAM registration, you will be asked if you 
want to register in or update your SBA profile

• Select YES
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Dynamic Small Business 
Search & Finding 

Opportunities
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Small Dynamic Business Search 

http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm
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http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm


Small Dynamic Business Search 

http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm

• Why is it important for a Small Business to be visible and 
“locatable” in the SDBS? THIS IS WHERE FEDERAL AGENCIES 
AND PRIME CONTRACTORS SEARCH FOR SUBS / PARTNERS
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http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm


Small Dynamic Business Search 
(DSBS)
• The Dynamic Small Business Search is tied to the System for 

Award Management (SAM)

• Information that is entered into your SAM profile will be used to 
populate your DSBS profile

• HOWEVER; there are additional fields that you should update 
that are not automatically populated

• Capabilities Narrative

• Website

• E-mail

• Special Equipment/materials

• Bonding (if applicable)

• References
16



Small Dynamic Business 
Search (DSBS)
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Imported from the 
US SBA



Small Dynamic Business 
Search (DSBS)
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Small Dynamic Business 
Search (DSBS)
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Small Dynamic Business 
Search (DSBS)
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Small Dynamic Business Search 
(DSBS)
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• A web-based portal, which allows vendors to view federal 
government business opportunities (FedBizOpps) greater than 
$25,000

• Smaller requirements may be posted to agency specific websites

• Vendors may register on FBO to receive daily notifications

• On FBO, vendors may:

• View solicitation requirements

• View and respond to sources sought

• View awards

• List themselves as an interested vender

22

FedBizOpps –www.fbo.gov



FedBizOpps –www.fbo.gov
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WHAT POSTS TO FBO?

• Opportunities over $25,000: Solicitation type, posted date, 
response date, amendments and requirements

• Sources Sought (Market Research): the Sources Sought notice is a 
synopsis posted by a government agency that states they are 
seeking possible sources for a project. It is not a solicitation for 
work, nor is it a request for proposal.

• Go to www.fbo.gov Click on "opportunities" main navigation (upper 
navigation bar). On the "opportunities list" tab, use the "more" field to 
see additional search filters. Select "Sources sought" type. Refine the 
search with other search criteria as appropriate to your search (e.g., 
agency, keyword, posting date). Click "go" to proceed to filter the lists of 
opportunities

24

FedBizOpps –www.fbo.gov



WHAT POSTS TO FBO?

• Awards: allows you to view who has won contracts for specific 
criteria (e.g. construction in Wisconsin). This a good feature to 
identify your competitors and locate potential prime 
contractors

25

FedBizOpps –www.fbo.gov



REGISTERING ON FBO 
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FedBizOpps –www.fbo.gov



REGISTERING ON FBO –
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FedBizOpps –www.fbo.gov
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FedBizOpps –www.fbo.gov



SEARCHING FBO

• FBO allows you to search by a number of criteria

• Place of Performance

• Set aside code

• Procurement Type

• Keyword

• NAICS Code

• PSC Code

• AND ANY COMBINATION THEREOF
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FedBizOpps –www.fbo.gov
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FedBizOpps –www.fbo.gov
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FedBizOpps –www.fbo.gov
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FedBizOpps –www.fbo.gov
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FedBizOpps –www.fbo.gov



FedBizOpps –www.fbo.gov
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FedBizOpps –www.fbo.gov
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INTERESTED VENDORS TAB

• If the buyer has designation an interested vendors list, REGISTERED 
users may add themselves to this list

• This allows that company to be visible by other companies who may bid 
on this solicitation

• Opportunities for subcontracting

• To add yourself to this list (you MUST BE REGISTERED ON FBO):

• use the “Add Me To Interested Vendors” button.
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FedBizOpps –www.fbo.gov
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FedBizOpps –www.fbo.gov
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FedBizOpps –www.fbo.gov



FedBizOpps –www.fbo.gov

HELPFUL LINKS:

FBO Help: 
https://www.fbo.gov/?s=getstart&mode=list&tab=list&tabmode
=list
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https://www.fbo.gov/?s=getstart&mode=list&tab=list&tabmode=list


OTHER THAN www.fbo.gov
• Agency specific sites such as 

• The DLA Internet Bid Board System (DIBBS) is a web-based 
application that provides the capability to search for, view, and 
submit secure quotes on Requests For Quotations (RFQs) for 
Defense Logistics Agency (DLA) items of supply. 
https://www.dibbs.bsm.dla.mil/default.aspx

• Army Single Face to Industry (ASFI) is the designated Army portal 
for communicating contracting opportunities and notices to our 
industry partners and the general public. ASFI provides industry 
partners with a single Army entry point and a simplified method 
for conducting new business opportunities searches. 
https://acquisition.army.mil/asfi/

• The official US Navy web site. This site links to Navy Electronic 
Business Opportunities. NECO is the centerpiece of the Navy's 
paperless process strategy. https://www.neco.navy.mil/

• AND OTHERS……………………. 40

http://www.fbo.gov/
http://www.dla.mil/
https://www.dibbs.bsm.dla.mil/default.aspx
https://acquisition.army.mil/asfi/
https://www.neco.navy.mil/


Bidmatching

• The Wisconsin Procurement Institute offers a 
free BIDMatching service
• The system searches International, Federal, State and 

Local procurement databases and emails you relevant 
solicitations based on information specific to your 
company 

• Sites searched:
• 42 International Sites

• 45 federal sites

• 2,011 state and local sites

• Contact Don Makowski or Joe Smetak for 
assistance 41



Northwest Michigan PTAC & Wisconsin 
Procurement Institute (WPI)

10437 Innovation Dr.  Ste. 251

Wauwatosa, WI

General phone:  414-270-3600

Joseph Smetak-
josephs@wispro.org
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2950 College Ave., Escanaba, MI 

Phone:  (906)789-0558, ext. 1311

Don Makowski, CFCM, 
Procurement Counselor –
donmakowski@networksnorthwest.org

mailto:josephs@wispro.org
mailto:donmakowski@networksnorthwest.org

