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What will we cover today 

•Understanding What is an Individual Subcontract Report 
(ISR) and Summary Subcontract Report (SSR) 

• Registering to use the system 

• Preparation prior to filing 

•Going through the process 

• Terms to understand 

•What to include and not to include and common 
mistakes 
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eSRS.gov 
Electronic Subcontracting Reporting System 

6 



When is an ISR required 
• Prime/Subcontractor: (a) holds one or more contracts over $700,000 (over 

$1,500,000 for construction of a public facility); and (b) is required to report 
subcontracts awarded to Small Business (SB), Small Disadvantaged Business 
(SDB), Women-Owned Small Business (WOSB), HUBZone Small Business 
(HUBZone SB), Veteran-Owned Small Business (VOSB), Service-Disabled 
Veteran-Owned Small Business (SDVOSB), Alaskan Native Corporations 
(ANC) and Indian Tribes concerns under a subcontracting plan with the 
Federal Government. 

• Must be entered 30 days after the reporting period. 

• Prime contractors & higher tier LB subcontractors are required to review, and 
accept and/or reject the LB subcontractor’s ISR’s in eSRS. 

• Only report actual subcontracting $ from the inception of the contract to the 
end of the reporting period. Not Good Faith estimates! 

• Report Subcontracting data only – not sales data. 
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Returning User or New Registration 

Passwords are good for 90 days 
New Passwords – must contain: 
10-14 characters 
Contain 2 of each 
- Lower case letters 
- Upper case letters 
- Numbers 
- Special characters 8 



Filing eSRS 
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Click here to open Individual Subcontracting Report 



Preparation before the reporting 
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Getting Started – Entering the Contract for Report 
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Are you the Prime or the Subcontractor? 
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Reporting Periods:  
For Non Department of Defense (DOD), National Aeronautics and Space 
Administration (NASA) and General Service Administration (GSA) Contracts 
report annual submission on the Federal Government’s fiscal year  
 1st reporting period Oct 1-March 31  
 2nd reporting period Oct 1–Sept 30  
For contracts with DoD, NASA and GSA Multiple Award Schedule Contracts 
report semi-annually on the Federal Government’s fiscal year: 
1st reporting period October 1st thru March 31st 
2nd reporting period October 1st thru September 30th 
For General Service Administration (GSA) non-Multiple Award Scheduled 
Contracts, report quarterly on the Federal Government’s fiscal year 
1st reporting period Oct 1-Dec 31 
2nd reporting period Oct 1-March 31 
3rd reporting period Oct 1–Jun 30 
4th reporting period Oct 1–Sept 30 



Entering the Dollars  
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*Remarks are important* 
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Almost done… 
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Printing & Submitting 
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What do the “Terms” mean? 

• Pending – Report has been submitted and awaiting review by the Agency that 
awarded the contract. 

• Accepted – The report has been reviewed by the agency and found with no 
issues.   

• Reopened – The report was previously Accepted by the agency, however, after 
further review the agency found issues that require clarification/correction. 

• Rejected – The report was reviewed by the agency and is found with errors. 
Once the report concerns have been addressed the agency will Accept receipt 
of the data.  Example – Your report states the sales to this agency is $20,000.  
The ISR does not collect sales data, OR the ISR goals you entered do not 
match the approved IS plan goals in your plan. 

• These reports will appear in your “Alerts” box. 22 



Other important details 

• Exclude subcontracts performed outside the U.S. & purchases from a 
corporation, company, or subdivision that is an affiliate of the 
Prime/subcontractor. 

• A pro-rated portion of indirect subcontracts shall NOT be included on the 
reports unless agreed upon in your approved ISR Plan. 

• Keep a signed copy of the report on file – for audits. 

• Per 13 Code of CFR 121.404 (3) & 121.410, you must have a supporting written 
size self-certification for every small business you are counting in the small 
business and socioeconomic section of this report at the time you submit your 
proposal.  If not, you must count them as a LB.  Do not retroactively apply small 
business subcontracting accomplishments. 

• The contractor shall validate a firm is HUBZone certified in the SBA Dynamic 
SB search. 
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ISR & SSR – What’s the difference 
Individual Subcontracting Report 
(ISR) 

Summary Subcontracting Report 
(SSR) Individual Plans 

Summary Subcontracting Report 
(SSR) - Commercial 

Specific to one contract Summary required from each prime 
contractor and subcontractor with at 
least 1 contract supporting DOD which 
includes an Individual Subcontracting 
Plan 

Required annually from each prime 
contractor with a Commercial 
Subcontracting Plan that applies to 
entire production of commercial items 
sold by either the entire company or a 
division/plant/product line 

Required for each contract containing 
an Individual Subcontracting Plan 
 

Submit one SSR based on government 
fiscal year to: 
• Department/Agency that 

administers majority of 
subcontracting plans; or 

• Each Department/Agency that 
awards construction and related 
maintenance repair contracts 

Includes all subcontracting under 
federal government contracts and non-
government contracts 

Not required for Commercial or DOD 
Comprehensive Subcontracting Plan 
(CSP) 
 

Identifies % of total subcontracting $ 
attributable to each federal agency that 
awarded contracts using the 
Commercial Subcontracting Plan 
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SSR - Summary Subcontract Reports 
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Summary Subcontract Report Existing Reports 
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Summary Subcontract Report  
New Reports 

If auto fill info is incorrect – make note in 
the remarks section and notify CO. 
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Summary Subcontract Report cont. 
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Cumulative Fiscal Year Subcontract Award 
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Small Business Spend – Whole $ 
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CEO Approval 
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Submitting the Report 
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Alerts 

The Federal Agency should review 
the subcontract reports within 60 
days of the contractor’s submittal. 
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Common Mistakes 

• Block 2: Wrong or incomplete DUNS Number 

• Block 6: Administering Activity. If you are reporting to NASA or Civilian 
Agencies, you will have to issue a SSR to those agencies. DCMA does not 
collect data for the Corps of Engineers – they have their own reporting 
mechanism. 

• Block 7: Report on both subcontract number, if applicable, and appropriate 
contract # 

• Block 8: Use most recent address and street number for the Buying Activity. 

• Ensure data is cumulative on an annual basis for the SSR for the life of the 
contract for the ISR 
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Kim Garber 

Wisconsin Procurement Institute 

Manager, Small Business Programs 

Cell Phone: 608-444-0047 

http://www.wispro.org/ 

kimg@wispro.org 
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Upcoming WPI Events 
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• Acquisition Hour Live Webinar Series - Tuesdays and Wednesdays including:   

Protest In Federal Procurement – An Overview – March 15, 2016 

Intellectual Property and Government Contracts – March 29, 2016 

• Virtual FAR Training Webinar Series – Wednesday evenings - Starting 
February 17, 2016 

• USFS Forest Products Laboratory and Northern Research Station Industry 
Day – February 25, 2016 – Madison, WI 

• Increasing Access to Government Opportunities:  HUBZone Small Business 
Program – March 2, 2016 – Milwaukee, WI 
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• SAME Small Business Expo – March 9 – 10, 2016 – Northbrook, IL 

• Government Contracting Opportunities for Small Business – March 24, 
2016 – Ladysmith, WI 

• 4th Annual US Department of Veterans Affairs Business Conference – May 
12, 2016 – Brown Deer, WI 

• 10th Annual Volk Field Small Business Conference – June 15-16, 2016 – Camp 
Douglas, WI 



QUESTIONS??? 

February 24, 2016 
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Continuing Professional Education 

CPE Certificate available, please contact: 

Benjamin Blanc 

benjaminb@wispro.org 
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For Assistance or Additional 
Information - Contact 

Wisconsin Procurement Institute (WPI) 

Kim Garber 

10437 Innovation Drive, Suite 320 

Milwaukee, WI  53226 

414-270-3600 or kimg@wispro.org 
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