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WEBINAR ETIQUETTE 

PLEASE 

• Log into the GoToMeeting session with the name that you registered with 
online 

• Place your phone or computer on MUTE 

• Use the CHAT option to ask your question(s).  We will share the questions 
with our guest speaker who will respond to the group 

THANK YOU! 
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ABOUT WPI 
SUPPORTING THE MISSION 

 
SERVING WISCONSIN  

COMPANIES FOR 30 YEARS! 
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Assist businesses in creating, 

development and growing their 

sales, revenue and jobs through 

Federal, state and local government 

contracts. 

WPI is a Procurement Technical Assistance Center (PTAC) funded in part by 
the Defense Logistics Agency (DLA), WEDC and other funding sources. 
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CAMP DOUGLAS 

WPI OFFICE LOCATIONS 
• MILWAUKEE – Technology Innovation Center 

• MADISON – 

• Madison Enterprise Center 

• FEED Kitchens 

• CAMP DOUGLAS– Juneau County Economic 
Development Corporation (JCEDC) 

• WAUSAU – Wausau Region Chamber of Commerce 

• APPLETON / OSHKOSH – Fox Valley Technical 
College ‘ 

WPI partner co-locations 

• Eau Claire – Western Dairyland 

• Ladysmith – Indianhead Community Action Agency 

• Menomonie – Dunn County EDC 

• Racine - Launchbox 

 

MADISON 

APPLETON 
and OSHKOSH 

WAUSAU 

MILWAUKEE 
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WHAT WE WILL COVER TODAY 

8/22/2018  8 

• What is FBO 

• Why is FBO important 

• Features of FBO 

• FBO Registration 

 

 

 



WHAT IS FBO 
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FEDERAL BUSINESS OPPORTUNITIES 
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• Also know as FedBizOpps or FBO 

• The Federal Acquisition Regulations (FAR) identifies the Official 
Governmentwide point of entry (GPE) when notices are required 
to be published   

• FBO is the official GPE 

• All open market procurements over $25,000 must be published to 
FBO 

• https://www.fbo.gov/ 

 

 

https://www.fbo.gov/
https://www.fbo.gov/
https://www.fbo.gov/


FEDERAL BUSINESS OPPORTUNITIES 
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WHY IS FBO IMPORTANT 
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IMPORTANCE OF FBO 
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• FBO must be used by all federal government agencies 

• FBO can be used to locate 

• Pre-solicitation announcements 

• Solicitation documents – IFBs, RFPs, RFQs 

• Combined Synopsis/Solicitation 

• Solicitation amendments 

• Contract award notices 

• Sources Sought Announcements - RFIs 

• Small Business Events  

• Can be used to research past procurement history 

 



SMALL BUSINESS EVENTS AND  
VENDOR COLLABORATION 
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WHERE TO LOCATE 
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• On the right hand side of the 
main screen 

• Can be accessed without 
signing in 

• Listing of upcoming small 
business events 

• Listing of Industry Days and 
opportunities to collaborate 
with the government  
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FEATURES OF FBO 
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QUICK SIMPLE SEARCH 
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Use key word and click on search – no sign in required 
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ADVANCED 
SEARCH 
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No sign in required 

Government archives 
documents quickly –  
Search both Active 
and Archived 

 

 



ADVANCED 
SEARCH 
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ADVANCED SEARCH 
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Search criteria used 

• State of Wisconsin 

• Active and archived 
documents 

• Keyword – construction 

• Classification Code – Y 
construction of 
structures and facilities 

 



OPEN OPPORTUNITY 
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• Original Synopsis is 
available 

• All changes are 
linked to original 
posting 



OPEN OPPORTUNITY 
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General Information 
includes 

• Notice Type 

• Original Response Date 

• Revised Response Date 

• Set Aside 

• Classification Code 

• NAICS Code 

 



OPEN OPPORTUNITY 
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Located at bottom of 
Opportunity 

• Contacting Office 

• Contact Information 



WHAT YOU MAY FIND 
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• Sources Sought Announcements – RFI’s – Respond as instructed within 
the timeframe indicated 

• Pre-solicitation announcements – Advance notice of upcoming 
procurement.  Solicitation may be posted with the announcement or 
at a later date. 

• Solicitation Documents – IFBs, RFPs, RFQs – Check to locate any set-
aside, respond as instructed within the timeframe indicated 

• Solicitation Amendments – Provides additional information on the 
government’s requirement – amendments are part of the solicitation 
package and must be signed and returned with the response 

• Contract award notices – Can be used to locate possible 
subcontracting opportunities 

• Sole Source justifications as required by the FAR 

 



SOLICITATION AMENDMENTS 
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Includes any information specific to that solicitation 

• Change in the requirement 

• Clarifying items within the solicitation 

• Adding or deleting contract clauses or solicitation provisions 

• Adding site visit 

• Answering questions received by the due date and time for 
questions 

• Extending date for receipt of responses 

 

 



REGISTERING ON FBO 
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FBO WEBSITE 
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Login is completed in the middle of the Home screen 

No login is required to view opportunities 



DUNS NUMBER 

8/22/2018  30 

• Entering your DUNS number is optional. 

• In order to obtain access to controlled unclassified documents 
you must register with your DUNS number 

• Use of DUNS number allows FBO to retrieve your company 
information from SAM. 

 



BENEFITS OF FBO ACCOUNT 
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• Able to Watch Opportunities 

• Able to view and add your name to the Interested Vendors List 

• Able to respond to opportunities using Electronic Response 

• Able to access and view controlled unclassified documents  

 

• Note that Password must be updated every 90 days 

 



HOME PAGE 
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OPPORTUNITIES TAB 
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ELECTRONIC RESPONSE 
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ELECTRONIC RESPONSE 
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• Two types of electronic response submissions 

• Line Item Builder Form 

• Document Package Upload 

• The Buyer determines which options, if any are used 

• You may see 

• Only Line Item Builder Form 

• Document Package Upload 

• Both the form and upload options 

• Neither option 



FBO ELECTRONIC RESPONSE 

8/22/2018  36 

 

Must log in 
to submit an 
electronic 
response 



ELECTRONIC RESPONSE 
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Line Item 
Builder 
Form 



ELECTRONIC RESPONSE 
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Document 
Package 
Upload 



WATCH THIS OPPORTUNITY 
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WATCH THIS OPPORTUNITY 
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Must be logged in to your FBO account to watch opportunities 

 

 



WATCHING THE OPPORTUNITY 
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How to watch this opportunity 

• A simple click on the box starts watching the opportunity.  A 
simple click on the box stops watching the opportunity. 

 

Why should you watch the opportunity 

• FBO will send you an email message when the contracting officer 
has added information on the opportunity. 

• Solicitation Amendments  

• Solicitation Cancellations 

• Contract Award 



INTERESTED VENDORS LIST 
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INTERESTED VENDORS LIST 
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• Must be logged in to your FBO account to view list and add your 
name to the list 
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STRATEGY FOR INTERESTED VENDOR LIST 
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• Locate prime contractors 

 

• Locate subcontractors 

 

• See if your competitors are on the list – may show they are also 
interested in the requirement 

 

• Understand not everyone on the list will actually bid the 
requirement 



ADDING YOUR NAME TO THE LIST 

8/22/2018  46 

How to add your name to the list 

• A simple click on the box adds your name to the list.  A simple click on 
the box removes your name from the list. 

 

When to add your name to the list 

• Looking for subcontractors 

• Looking from someone to team or partner with 

• Looking for prime contractors 

• Looking to leverage small business or socio-economic status 

• Do not add your name to the list if you want to keep your interested in 
the procurement private 

 

 



WPI BID MATCHING SERVICE 
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WPI BID MATCHING SERVICE 
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• Free Service 

• Provides opportunities daily by mail 

• Looks at over 3,500 websites including FBO, other federal, state, 
international, and local sites 

• Matches keywords based on contractor’s capabilities 

• Contact WPI to set up 



UPCOMING TRAINING - EVENTS 
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https://www.wispro.org/faqs/what-is-wpis-webinar-schedule/ 

Fall Webinar Schedule Updates Coming Soon! 

https://www.wispro.org/faqs/what-is-wpis-webinar-schedule/
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https://www.wispro.org/events/third-
construction-business-to-business-
forum/ 
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https://www.wispro.org/events/gree
n-bay-packers-mentor-protege-
program-networking-event/ 
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https://www.wispro.org/events/national
-defense-industrial-association-ndia-
great-lakes-annual-meeting/ 
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QUESTIONS? 



SURVEY 
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CONTINUING PROFESSIONAL EDUCATION 

 

 

 

 

CPE Certificate available, please contact: 

Benjamin Blanc 

benjaminb@wispro.org 
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PRESENTED BY 
 

Wisconsin Procurement Institute (WPI) 
www.wispro.org  

  
Carol Murphy | Business Development Specialist 

Wisconsin Procurement Institute 
carolm@wispro.org   414-270-3600 

 
10437 Innovation Drive, Suite 320 

Milwaukee, WI  53226 
 

http://www.wispro.org/

