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Critical suppliers needed!

Last night the White House reached out to the National 

Association of Manufacturers, the Illinois Manufacturers' 

Association, and every state manufacturing association in 

the nation, asking their member companies to identify 

their capabilities to step up and help the United States 

during this all-hands-on-deck crisis.

The Administration is seeking volunteers who can donate 

and/or produce large-scale quantities of critical supplies in 

order to help the nation respond to the COVID-19 

pandemic. These include items such as cotton swabs, 

gloves, N95 masks, ventilators, and more.

Please take this brief survey about your production 

ability for these products. Due to the urgency of the 

request for information, they are asking to receive 

responses by 11 AM CDT TODAY, Wednesday, March 

18, 2020.

https://u10944399.ct.sendgrid.net/ls/click?upn=pybiPBvNDg7qemoDjXkUaAeerW00yJkAQqzRlKcc44fnQVKhsO2-2F5dOrokZe0PWTtyU5_0kTRLEnw8TaIIbQtLmGyUvEFL4au24DlfsO8KkpRJHXZeTPm0KrQCydY2kPcjGxvJyttRpKawbNZyXyH1AE7F0YnA78HLCCDpGraTXnUK4vMFN06ZJ2ZtSjwUPjfz-2FmmXjIlpZXdzFAGYPDeR4QRtwxNGaZR4WJMsRNaRZJouA0bOYGoCrIUH4uOjUlLDCZxcZYwG7PX-2ByCm7ZZcbvLhs7ckeDMYw3H1ZWhdsdCRT0-2B1lH8bpv1N0pgw-2Bkx-2F-2BUjomOFhXlrBx22VbNDC0G5uENXhE6c2Ydl4Rp-2ByoagGyX4uRmx-2BOI4BPTHQR691h6F2ZBIYRt6qXt58cFIMGAU-2BtpN5ODf2FNJElpvzdM76IbbLxlxf4jDhFPaGCGuVmvUn
https://u10944399.ct.sendgrid.net/ls/click?upn=miqdQnlGCJMqj7d9Fr3ANr5E-2FqDjqLWqYIBwM6HoUN9ys96tuuwTcDbX0CAXtpeZ5bfi0-2FdXJuSt0MJX5s7pcViwYAIlJs0nFaI-2Bl1upN2ZKgfrWPSYwZJo1oTTdVqWdgmy7JeHpu59Qbz65UfwmUI8kfFxwA8FTT4dhViQlRJt1BDVvZ3ArPv8zBMmyfHyMlXFYWIXGojO-2BPyicSIFQ5HyTw4ElvE3sQsPYnTcx47nwhbNLFMUxobkPqYwc6eKmRHsX5qcURIMD3sdz9CulJhql59cQUCwQOC2k0gGfBHZWc96B-2FaMkcy0d6eoqmJCqRUDVWtwKK7iY-2BLRj5YhahO10h7cD9nv6HRBYxMUZ5qv4OMSrcQDYDj7brxrn4ilao-2Fiqv4UaHHfC4raY-2BVVFy9GSusOPbpDAc-2B6NpOpSkbLaJk2ZwW7W5TfHSC8w-2FLdJ-2FtVXh7kL5qWSAHGiMT3zZ75wjPkPYtfxaezM3qKCBCqkNqGhjC4GBuvldAdjWir-2FpvpEu2FeoCABN6XBKssyzVMCNTWpfxafC2w5NonkJcHMXuU2mICUEBRwfARjzuRNFLjcnfg2eSKoqVJUJLta0g-3D-3Ddxst_0kTRLEnw8TaIIbQtLmGyUvEFL4au24DlfsO8KkpRJHXZeTPm0KrQCydY2kPcjGxvJyttRpKawbNZyXyH1AE7F0YnA78HLCCDpGraTXnUK4vMFN06ZJ2ZtSjwUPjfz-2FmmXjIlpZXdzFAGYPDeR4QRtzbRdCwikDH7nRcJu-2BjhVpliqFDKWubKImbDHOLK-2F5pAMQYSO9DYSbKmpJphfSIpTqyLdHuxDZl76Nqicmt4-2BgF-2BL9qGVfmsMaZqfCz0yMyN1D7SpnW7Pmzz8D4aHPvTI6l4hwrngGzSFS5jREMrCF3m43Z8cQNhlwfM4nvawRZHJKnVdv6zm0BCni2nco8ejZ0Xn24vDyt-2Fe-2BxYPt64ramy7VJdMpR0-2FUkt08bOC69R


Note

• This Webinar is designed to provide a broad overview of the FPDS system and 
how to create different queries using the ad hoc query manager.

• These slides may not answer every question for you.

• FPDS may not always be the best data source. There are others –many others.
• Usaspending.gov

• https://www.data.gov -- Search over 253,730 datasets

• If you have questions, give a call or email. We can set up a Gotomeeting and 
review specifics at any time.

March 18, 2020
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Today’s goals

1. Provide an overview how to create an Ad Hoc query

2. How to modify (edit) query criteria – Metrics/Attributes

3. How to create filters – Metric & Attribute

4. How to Save a query

5. Basics of Excel Pivot Tables

March 18, 2020
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Questions

• Who are potential sources?

• Can they support me? 

• How many businesses are there?

• Does the data support a Set-aside?

• What size of awards have been typically made to Small Businesses?

• Many, many more …

March 18, 2020
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What is FPDS?

• Information categories
• Metrics – things that are measured

• Examples
• Action Obligation

• Actions

• Number of Records

• Attributes – characteristics of Metrics (approximately 300 data elements)
• Examples (general)

• Who purchased – agency, department, contracting office

• What was purchased – NAICS/PSC/Description of Requirement

• Size of business – Large or Small

• Greater than 200 data elements

March 18, 2020
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FPDS – Limitations, related to downloads*

• ezSearch will state a greater number of items but the download will 
be limited to 30,000

• Maximum, five years of results

Or

• 30,000 results – this is typically the critical issue****

• Data presentation / format 
• As is from FPDS the data is difficult to use or make sense of

• Limited formatting capability

• USAspending is an option – data size is a potential issue

March 18, 2020
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Three ways to engage FPDS

ezSearch – described as Google-like on home page
• Returns set elements, a good starting point

Standard reports
• Who
• What
• Where
• When
• How

Adhoc reports
• Create a specific report using – greatest flexibility

• Metrics, attributes and time

March 18, 2020
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Actions by month (FY-18)
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Actions by day (FY-18)

March 18, 2020
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Actions by day (FY-18) – Filtered < 100,000/day

March 18, 2020
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FPDS – managing the 30,000 limit

• Criteria – 1
• NAICS & Action Obligation

• 1,175 NAICS codes (FY-18) – report completes

• Criteria – 2
• Date signed & Action Obligation

• 365* days – report completes

• Criteria – 3
• NAICS & Date Signed & Action Obligation

• 1,175 NAICS for each day (365 days)

• Number of records = 1,175 * 365 === 428,875 – will not display

March 18, 2020

12



Options – managing the 30,000 limit

• Reduce scope
• 30,000 (FPDS limit)/365 = Number of NAICS ~ 82

• 30,000 /1,175 = Number of days ~ 25

• 30,000 / targeted set of NAICS

• Reduce level of detail
• PIID (contract level) problematic

• Vendor level

• A related issue is processing the data
• Excel & other program limits

March 18, 2020
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FPDS – landing page

https://www.fpds.gov

March 18, 2020
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FPDS – Resources / Training/Manuals

March 18, 2020
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FPDS – Resources / Training/Manuals

March 18, 2020
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FPDS – ezSearch – Type and Go!

March 18, 2020
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Review results – general information
• Dates –

• Age v. value
• Age v. changes

• NAICS - ~ 1997
• PSC manual rewrite 

~ 9 August 2015
• Referenced IDV – Indefinite 

Delivery Vehicle – GSA or 
other

• Blue = hyperlinks, selecting 
will update search criteria and 
return results

• View – additional award 
details

March 18, 2020
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Date signed 
View

March 18, 2020
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View > Description of Requirement

Some descriptions are detailed and other may only enter a word or two

Other data elements indicate that this was an 8(a) Sole Source Award

Description of Requirement is located near the bottom of the page when the View link is selected.

March 18, 2020
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FPDS – Log-in for Standard & Adhoc reports

March 18, 2020
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FPDS – Create an Account

March 18, 2020
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Logged-in: Landing page

March 18, 2020
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Logged-in: Landing page

March 18, 2020
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Landing page – Adhoc Reports

Select a saved report – all accounts 
are provided folder space on the FPDS 
system

Create a new report

March 18, 2020
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Saved Reports

March 18, 2020
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Saved reports -examples

March 18, 2020
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Saved reports - options

1. Execute

2. Edit

3. Email – (pdf, embedded HTML, Excel, CSV)

4. Delete – Right hand side of the page

5. Can create basic structure, - starting point and fine tune

March 18, 2020
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Saved reports -options

March 18, 2020
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Saved reports –
Save AS – Pop up

March 18, 2020
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Adhoc queries

• Queries – start with a question

• May be beneficial to write out the question
• Helps to identify data elements to select

• Helps to prevent – Executing > Download > Cancelling > Modifying - Cycle

• Provides documentation and baseline 

• Allows to recreate the search if needed

• Query created by adding
• Metrics

• Attributes

March 18, 2020
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Adhoc – main page - New
Reset  Execute Save  

March 18, 2020
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Available information – Metrics & Attributes 

Metrics – things that are measured Attributes – describes metrics

March 18, 2020

33



Create a New adhoc report

Light grey with light blue at top, shows active area

To select attributes, click in the rectangle

To select Metrics, click the Award folder

March 18, 2020
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Selecting Metrics

1. Click Award Folder - open
2. Click Dollar Values - open
3. Click Add (far right) to add element

March 18, 2020
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Metric – action obligation - added
Can select 1, 2, or 3 
(all) available 
Can also add 
Contract Actions

March 18, 2020
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Select attributes

Light grey and light blue at the 
top indicates that this is the 
active feature

The selection folder was 
titled Metrics. It is now 
Attributes

March 18, 2020
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Attribute categories

Roughly:

*Who
*What
*When

*Where
*How

>200 data elements

March 18, 2020
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Adding attributes

1. Click attributes folder to open
2. Select folder from list and click to open
3. Select Attribute and Add (far right)
-- can add none or all

1.

2.
3.

March 18, 2020
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Editing Metrics/Attributes

March 18, 2020

Select – highlight Move up/down

Select – highlight - delete
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Fundamental Report – metrics only

March 18, 2020
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Practice tip

• Document queries

• Utilize consistent, similar 
time periods

• Document filters

• If needed, can you 
reproduce your work?

March 18, 2020
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Excel tip - documentation

March 18, 2020

Select > Copy
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Add Attributes for additional information

Add

March 18, 2020
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Awards by Fiscal Year

March 18, 2020
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Agency, Department & Contracting Office – ID’s

March 18, 2020

46



Develop tools for targeted filtering using “ID’s”

***Create an easy to use, Look up table that provides Department ID’s, Agency ID’s and Contracting Office ID’s.
Export to Excel and save for reference.

Attributes 
selected

Metric 
Selected

March 18, 2020
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What does Contracting Office (W912QR) buy?

Contracting 
Office ID

March 18, 2020

Excel
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What does Contracting Office (W912QR) buy?

Partial listing

March 18, 2020

Description of Requirement – in Product 
or Service Information Folder
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Awards filtered by Business Size

March 18, 2020

50



Awards filtered by Business Size – 4 steps

March 18, 2020

Last step
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Contracting Office (W912QR) awards by size

March 18, 2020

Excel
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Awards sorted by Count of NAICS

March 18, 2020

Excel
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Awards sorted by Action Obligation - Excel

March 18, 2020

Excel
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Top NAICS FPDS Ranking - 1

March 18, 2020

Excel
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Top NAICS FPDS Ranking- 2

March 18, 2020

Excel
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Top NAICS Codes – W912QR Ranked - FPDS

March 18, 2020
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NAICS search options

• Single NAICS

• Multiple NAICS
• Add filter for each and advanced search OR

• Manual entry

• Using “show only”

• Band of NAICS – using Between filter option

March 18, 2020
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NAICS search options – Option1

March 18, 2020

59



NAICS search options – Option1

March 18, 2020

This will fail!
A contract is 
classified by one 
NAICS code. This 
query requires 
that all three be 
present.
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NAICS search options – Option1

March 18, 2020

61



Advanced Option – and/or

March 18, 2020
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Advanced Options – Grouping

March 18, 2020
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NAICS search options – Option1

March 18, 2020
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NAICS search options – Option2

March 18, 2020
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NAICS search options – Option2

March 18, 2020

Using the “Show Only” can add up to 10 elements.
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NAICS search options – Option2

March 18, 2020
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NAICS search options – Option2

March 18, 2020
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NAICS search options – Option2

March 18, 2020

(KO -W912QR & SB & ( A or B or C)
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NAICS search options – Option 3

March 18, 2020
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Filter options – attribute value is not known

March 18, 2020
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NAICS search options – Option 3

March 18, 2020
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NAICS search options – Option 3

March 18, 2020

These options will 
only work when the 
attribute filter is –
show only.

To select a series of 
items –
Select – 1st item
Hover over the 2nd 
item – then Shift + 
Enter

To select non-
consecutive items 
Hold use ctrl + Enter

73



NAICS search options – Option4 (Banded)

March 18, 2020
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NAICS search options – Option4 (Banded)

March 18, 2020
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How do they buy?

March 18, 2020
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Vendor v. Contractor –

March 18, 2020
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Vendor v. Contractor –

March 18, 2020

24,605 Records
1,752 Duplicate entries Vendor name
22,853 Vendors & 20,172 blank Contractor names ~ 88%

78

At one time



Who are the small businesses?

• Options
• Add Small Business Filter

• Add PIID

• Add Ref IDV PIID

• Add Vendor Name

• Select NAICS/PSC and add FPDS Filter

• Filter by Size in FPDS or using Excel

March 18, 2020
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Filter used to select Small Businesses

March 18, 2020
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Small Businesses information

March 18, 2020
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Filter o
p

tio
n

s –
resu

lts

Attributes and Metric

1,500 pages max – page * 20 items per page

March 18, 2020
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Tailor searches 

• Broad
• Select data elements

• Narrow
• Create Filters

• Basic Filters
• Advanced Filters

• Example
• Purchases by NAICS

• All
• Department of Defense
• Navy 
• Army
• NAVFAC MW

March 18, 2020
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Adding a Metric filter - 1 

March 18, 2020
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Adding a Metric filter - 2 

March 18, 2020
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Adding a Metric filter - 3

March 18, 2020
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“banded” Metric filter – two thresholds

March 18, 2020

Results depends upon the attributes which are selected.
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Adding a Metric filter – lower/upper values
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“banded” Metric filter – Complete

March 18, 2020
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“banded” Metric filter - Results

March 18, 2020
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“banded” Metric filter - information

March 18, 2020
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All “bands” are not equivalent

• > lower threshold (3,500) and < = upper threshold (150,000)
• Awards must be larger than 3,500 and less than or equal to 150,000

• Returned ~ 12 pages

Is not the same as

• > lower threshold (3,500) or < = upper threshold (150,000)
• This will include –

• Deobligations – negative values

• Awards with 0.00 value

• Awards less than the lower threshold (3,500)

• Returned ~ 27 pages

March 18, 2020
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Top 10 vendors - W912QR by Action Obligation

March 18, 2020

Metric filter applied
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Export Results - adhoc

March 18, 2020
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Export options

PDF – rarely used, small 
amount of data
Excel – default for medium 
amount of data ~ 500 pages
CSV – used for large 
amount of data > 500 pages

Last step -

Select export data format

March 18, 2020
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Excel – Pivot Tables

• Great addition to FPDS data

• Quick

• Intuitive – for some

• Robust flexibility

• Does not solve every question but helps

March 18, 2020
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Excel is great but???? 21,798 Records!

Data elements selected

 Contracting Agency Name
 NAICS
 Vendor Name
 Contractor Name
 Referenced IDV PIID
 Action Obligation
 Actions

March 18, 2020
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Excel Pivot Tables

Select a cell, 
any single cell –
must contain 
data

1

2

3

March 18, 2020
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Select data & confirm location

Include all data to use

Can insert into 
an existing 

sheet. 
My preference 
is to insert the 

Pivot Table 
into a New 

Worksheet.
Green dotted line 
should bound all data 
that will be used.

March 18, 2020
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Pivot Table – data selection screen
Column titles

March 18, 2020

100



Experiment
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Understand the options
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Sorting options
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Pivot Tables key tools

March 18, 2020
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