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3 STEPS

February 2023

•Documentation

•Registering in the General Login System

•Online Application



To do before!
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DOCUMENTATION
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https://www.sba.gov/document/support-hubzone-supporting-
documents-checklist

https://www.sba.gov/document/support-hubzone-supporting-documents-checklist
https://www.sba.gov/document/support-hubzone-supporting-documents-checklist


DOCUMENTATION
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DOCUMENTATION

• Group the documents according to the eligibility criterion to 
which they relate

• Name each PDF file with the Application Number and the 
corresponding heading:

• Application XXXXX – Principal Office.pdf
• Application XXXXX – 35% HUBZone Residency.pdf
• Application XXXXX – Ownership and Control.pdf
• Application XXXXX – Signature Sheet.pdf



Registering in the General Login System
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https://eweb.sba.gov/gls/dsp_sbabanner.cfm





Registering in the General Login System

• Create an Account

• Add your Business
Provide Your business’ EIN/SSN and UEI information, must match what is in 
SAM.GOV

• Request Application Access to HUBZone
• Business must be entered into SAM.GOV prior to requesting access to the 

HUBZone module
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ONLINE APPLICATION
• Select HUBZone Electronic Application
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ONLINE APPLICATION

• Start the application process

The electronic Application has 6 sections:
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ONLINE APPLICATION
Section D – Financial Information: 

• In this section of the application, we request that you give us a financial profile of your firm so that we can track and evaluate its 
performance in the HUBZone Program. 

• Balance sheet information must be taken directly from financial statements for your firm's most recently ended fiscal year, and annual 
receipts and net profit must be taken directly from your firm's Federal tax return for that year

• These statements must be available for HUBZone analysts to review. 

• • Fiscal Year Ending Date (Date the concern’s accounting books are closed for the year) 

• • Tax Return Filing Date (Most Recent Federal Tax Return ) 

• • Current Assets 

• • Fixed Assets 

• • Other Assets 

• • Total Assets 

• • Current Liabilities 

• • Long Term Liabilities 

• • Total Liabilities 

• • Net Worth 

• • Total Receipts 

• • Net Profit

February 2023



ONLINE APPLICATION

• FINISH – SUBMIT THE APPLICATION
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ONLINE APPLICATION

• Once the application is submitted, you will receive an application 
number. 

• Add the number to each of your document 

• There is a second step: Verifying
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ONLINE APPLICATION
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ONLINE APPLICATION

A firm applying for HUBZone certification has three business 
days from the Electronic Verification Date to upload the 
supporting documentation into SBA’s secure file sharing
system.
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ASSISTANCE

• www.wispro.org or 414-270-3600

• HUBZone Help Desk at hubzone@sba.gov

• Open calls every Tuesday and Thursday from 2–3 p.m. ET via toll 
free number: 208-391-5817; Conference ID: 278 449 067

• Tips, tools, fact sheets, and frequently asked questions (FAQs):
www.sba.gov/hubzone
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http://www.wispro.org/
mailto:hubzone@sba.gov
http://www.sba.gov/hubzone


Contact Information

Benjamin Blanc, CFCM | Government Contract Specialist

Wisconsin Procurement Institute (WPI)
An APEX ACCELERATOR (previously PTAC)

Serving Wisconsin businesses for 36 years!
10437 Innovation Drive | Suite 320 | Wauwatosa, WI 53226

Office: 414/270-3600 | Mobile: 414/688-1842 | 
Fax: 414/270-3610 | Website: www.wispro.org

Email: benjaminb@wispro.org
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tel:414%2F270-3600
tel:414%2F270-3610
http://www.wispro.org/
mailto:benjaminb@wispro.org
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