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WPI is Wisconsin’s APEX ACCELERATOR

The APEX Accelerators program, under management of the Department of Defense (DOD) Office of Small Business 
Programs (OSBP), plays a critical role in the Department’s efforts to identify and engage with a wide range of businesses 
entering and participating in the defense supply-chain. The program provides the education and training that all businesses 
need to participate to become capable of participating in DOD and other government contracts.

WPI provides services and training to all of Wisconsin’s 72 counties 

• Individual counseling at our offices, client’s facility or virtually 

• Small group training – webinars and workshops including Acquisition Hours, Cyber Fridays, Evening FAR sessions, 
Federal Market Insights and Local Government Sales Opportunities

• Conferences the Governors Marketplace, The Contracting Academy (TCA), WEDCs Small Business Academy, 
Wisconsin Federal Contractor Forum [DC and in-state], Government Opportunities Business Conference GOBC) 
with WI military bases, End of Year Federal Contractor Update, Annual DOD Contract Management Update, and 
more……

www.wispro.org

Assisting Wisconsin businesses compete in the government marketplace.

July 23 2025 July 23 2025

http://www.wispro.org/
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WPI OFFICE LOCATIONS

▪ MILWAUKEE
▪ Technology Innovation Center

▪ MADISON
▪ FEED Kitchens

▪ Dane County Latino Chamber of Commerce

▪ Wisconsin Manufacturing Extension Partnership 

(WMEP)

▪ Madison Area Technical College (MATC)

▪ CAMP DOUGLAS
▪ Juneau County Economic Development 

Corporation (JCEDC)

▪ EAU CLAIRE
▪ Western Dairyland

▪ FOND DU LAC
▪ Envision Greater Fond du Lac

▪ GREEN BAY 
▪ NWTC Startup Hub

▪ LACROSSE
▪ Veterans in Professions

▪ MANITOWOC
▪ Progress Lakeshore

▪ OSHKOSH
▪ Greater Oshkosh 

 Economic Development Corporation

▪ SUPERIOR
▪ Small Business Dev Center; 

 UW Superior 
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What is PIEE
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The Procurement Integrated Enterprise Environment (PIEE) is 
the primary enterprise procure-to-pay (P2P) application for the 

Department of Defense and its supporting agencies.
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The specific capabilities, formerly managed as standalone systems, 
include many DoD and Federal enterprise capabilities. 

such as 

Wide Area Workflow (WAWF), 

Electronic Data Access (EDA), 

Clause Logic Service (CLS), 

Contracting Officer Representative Tracking (CORT) Tool, 

and National Industrial Security Program (NISP) Contract 
Classification System (NCCS).  

There are upwards of 20 unique capabilities managed under PIEE
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The PIEE is now home to Wide Area Workflow and Electronic 
Data Access (EDA), MyInvoice, and capabilities including:

single sign on/role-based access based on job series

pre-award, award and post-award administration

payment

property management

purchase card                                                                                                                

contract close out 
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https://pieetraining.eb.mil/wbt/xhtml/wbt/portal/overview/Glossary.xhtml
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What is WAWF
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• Wide Area Workflow (WAWF): A secure Web-based PIEE 
application for electronic invoicing, receipt, and acceptance.

• The WAWF application enables electronic form submission of 
Invoices, government inspection, and acceptance documents 
in order to support DoD's goal of moving to a paperless 
acquisition process. It provides the technology for government 
contractors and authorized DoD personnel to generate, 
capture, and process receipt and payment-related 
documentation.
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Deployment Date: July 2003 (Original Deployment) / August 2009 
(Tech Refresh)

• Description: To provide a standards-based architecture that allows 
vendors to submit and track invoices and receiving reports 
electronically through web entry, File Transfer Protocol (FTP), and 
Electronic Document Interchange (EDI). WAWF then routes these 
actions to users and systems throughout DoD to perform required 
acceptances or approvals and then sends results to financial systems 
and other interested systems.

• Users: Contracting, Finance, Logistics, Requiring Activity 
Government Users. Industry Users.
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WAWF Policies:

• 10 USC 4601: Requires invoices and supporting documentation to 
be processed electronically

• DFARS 252.232-7003: Electronic Submission of Payment Requests 
and Receiving Reports (Requires electronic submissions)

• DFARS 252.232-7006: WAWF Payment Instructions (Explains how 
to use WAWF)

• DFARS Appendix F: Material Inspection and Receiving Report 
(Defines Data requirements for a receiving report)
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Documents needed to make a contract payment:
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• A Vendor initiates the Receipts and Acceptance process in 
WAWF

• The vendor submits an Invoice & Receiving Report in the 
WAWF System

• Vendor (contractor or supplier) delivers goods or services 
according to contract terms
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• Next, the Goods or Services are Inspected and 
Accepted by the Government in WAWF

• May involve more than one  person and multiple 
locations

• Acceptance generates a signed Receiving Report 
confirming inspection and acceptance
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• Finally, the Defense Finance and Accounting  
Service (DFAS) performs two functions in WAWF

• Compares Invoice, Receiving Report and the 
Contract

• Authorizes payment through electronic payment 
system
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WAWF
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How does this WAWF process happen?  
By the routing of documents through the WAWF 
system according to the DoDAACs that are entered 
by a Vendor

What is a DoDAAC?  Department of Defense Activity 
Address Code (DoDAAC) is a six position code that 
uniquely identifies a unit, activity, or organization that 
has the authority to requisition and/or receive material.
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WAWF Vendor - Create Doc Types
• Invoice
• Credit Invoice
• Invoice as 2-in-1 (Services Only)
• Construction Payment Invoice
• Commercial Item Financing
• Performance Based Payment
• Progress Payment
• Receiving Report RR)
• Invoice and RR (Combo)
• Reparables Receiving Report (RRR)
• Invoice and RRR (Combo)
• Cost Voucher
• Non-Procurement Instruments (NPI) Voucher
• Grant Voucher
• Navy Construction/Facilities Management Invoice
• Telecom Invoice (Contractual)
• Telecom Invoice (Non-Contractual)
• Miscellaneous Pay
• Telecom
• Credit Card RR
• IGT RR
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YOUR CONTRACT: 

Must identify proper DODAACs 

• Issued By 

• Paying Office

• Ship To

Must contain DFARS 252.232-7003, Electronic Submission of Payment Requests 

and 252.232-7006

• identifies type of invoice to submit

• identifies correct DODAACs to use for invoice submission

• shipment number format

• additional email notification instructions

• reminders on CLIN/SubCLIN info

• POC Identification 



July 17 2025 July 23rd 2025

Where is my contract information

DD Form 1155 (SUPPLIES AND SERVICES)

Contract #: Block 1

Delivery Order #: Block 2

Cage Code: Block 9

Pay Office DoDAAC: Block 15

Admin DoDAAC: Block 7

Inspect by DoDAAC: Determined by contract

Ship to DoDAAC: Block 14 OR as determine by agency

LPO DoDDAC: Determined by contract
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Where is my contract information
Line Item, Quantity, Unit are listed by each CLIN to be invoiced

Inspection and Acceptance: See Section E of the contract

Delivery of Performance: See Section F of the contract

Contract Clauses: Section I must include DFAR 252.232.7003 
(Dec 2018) and 252.232.7006
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WHERE IS MY CONTRACT INFORMATION
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Where is my contract information

DD Form 1449: Contract for COMMERCIAL ITEMS

Contract #: Block 2

Order #: Block 4

Cage Code: Block 17a

Pay Office DoDAAC: Block 18a

Admin DoDAAC: Block 16

Inspect by DoDAAC: Block 15

Accept by DoDAAC: Block 15

Ship to DoDAAC: Block 15

Issue by DoDDAC: Block 9
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Where is my contract information

Under the SF1449 continuation sheet:

• Line Item, Quantity, Unit are listed by each CLIN to be 
invoiced

• Inspection and Acceptance

• Delivery of Performance

• Contract Clauses must include 252.232.7003 (Dec 
2018) and 252.232.7006
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Where is my contract information
252.232-7006  WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (DEC 2018)

 (a)  Definitions.  As used in this clause—

 “Department of Defense Activity Address Code (DoDAAC)” is a six position code that uniquely identifies a unit, activity, or organization.

 “Document type” means the type of payment request or receiving report available for creation in Wide Area WorkFlow (WAWF).

 “Local processing office (LPO)” is the office responsible for payment certification when payment certification is done external to the entitlement system.

 “Payment request” and “receiving report” are defined in the clause at 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports. 

 (b)  Electronic invoicing.  The WAWF system provides the method to electronically process vendor payment requests and receiving reports, as authorized by Defense Federal Acquisition Regulation 

Supplement (DFARS) 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports. 

 (c)  WAWF access.  To access WAWF, the Contractor shall—

  (1)  Have a designated electronic business point of contact in the System for Award Management at https://www.sam.gov; and 

  (2)  Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration available at this web site. 

 (d)  WAWF training.  The Contractor should follow the training instructions of the WAWF Web-Based Training Course and use the Practice Training Site before submitting payment requests through 

WAWF. Both can be accessed by selecting the “Web Based Training” link on the WAWF home page at https://wawf.eb.mil/ 

 (e)  WAWF methods of document submission.  Document submissions may be via web entry, Electronic Data Interchange, or File Transfer Protocol. 

 (f)  WAWF payment instructions.  The Contractor shall use the following information when submitting payment requests and receiving reports in WAWF for this contract or task or delivery order: 

https://www.acq.osd.mil/dpap/dars/dfars/html/current/252232.htm#252.232-7003
https://www.acq.osd.mil/dpap/dars/dfars/html/current/252232.htm#252.232-7003
https://www.acq.osd.mil/dpap/dars/dfars/html/current/252232.htm#252.232-7003
https://www.acq.osd.mil/dpap/dars/dfars/html/current/252232.htm#252.232-7003
https://www.acq.osd.mil/dpap/dars/dfars/html/current/252232.htm#252.232-7003
https://www.acq.osd.mil/dpap/dars/dfars/html/current/252232.htm#252.232-7003
https://www.sam.gov/
https://wawf.eb.mil/
https://wawf.eb.mil/
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Where is my contract information
252.232-7006  WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (DEC 2018)

(1)  Document type.  The Contractor shall submit payment requests using the following document type(s): 
   (i)  For cost-type line items, including labor-hour or time-and-materials, submit a cost voucher. 
   (ii)  For fixed price line items— 
    (A)  That require shipment of a deliverable, submit the invoice and receiving report specified  
  by the Contracting Officer. ___________________________________________________________ 
    (Contracting Officer: Insert applicable invoice and receiving report document type(s) for fixed  
  price line items that require shipment of a deliverable.) 
    (B)  For services that do not require shipment of a deliverable, submit either the Invoice 2in1,  
  which meets the requirements for the invoice and receiving report, or the applicable invoice    and 
receiving report, as specified by the Contracting Officer. __________________________________________________________ 
    (Contracting Officer: Insert either “Invoice 2in1” or the applicable invoice and receiving report  
  document type(s) for fixed price line items for services.) 
   (iii)  For customary progress payments based on costs incurred, submit a progress payment request. 
   (iv)  For performance based payments, submit a performance based payment request. 
   (v)  For commercial item financing, submit a commercial item financing request. 
 (2)  ) Fast Pay requests are only permitted when Federal Acquisition Regulation (FAR) 52.213-1 is included in the contract. 
(f)  [Note: The Contractor may use a WAWF “combo” document type to create some combinations of invoice and receiving report in one step.] 
 (3)  Document routing.  The Contractor shall use the information in the Routing Data Table below only to fill in applicable fields in WAWF when creating payment requests 
and receiving reports in the system. 



July 17 2025 July 23rd 2025

Where is my contract information
Field Name in WAWF Data to be entered in 

WAWF
Pay Official DoDAAC
Issue By DoDAAC
Admin DoDAAC
Inspect By DoDAAC
Ship To Code
Ship From Code
Mark For Code
Service Approver 
(DoDAAC)
Service Acceptor 
(DoDAAC)
Accept at Other 
DoDAAC
LPO DoDAAC
DCAA Auditor 
DoDAAC
Other DoDAAC(s)

Routing Data Table*

(*Contracting Officer: Insert applicable DoDAAC information. If multiple ship to/acceptance locations apply, insert “See Schedule” or “Not applicable.”) 

(**Contracting Officer: If the contract provides for progress payments or performance-based payments, insert the DoDAAC for the contract administration office assigned the functions under FAR 
42.302(a)(13).) 

  (4)  Payment request.  The Contractor shall ensure a payment request includes documentation appropriate to the type of payment request in accordance with the 
payment clause, contract financing clause, or Federal Acquisition Regulation 52.216-7, Allowable Cost and Payment, as applicable. 

  (5)  Receiving report.  The Contractor shall ensure a receiving report meets the requirements of DFARS Appendix F. 

 (g)  WAWF point of contact. 

  (1)  The Contractor may obtain clarification regarding invoicing in WAWF from the following contracting activity’s WAWF point of contact. 

  __________________________________________________________ 

  (Contracting Officer: Insert applicable information or “Not applicable.”) 

  (2)  Contact the WAWF helpdesk at 866-618-5988, if assistance is needed. 
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KEEPING UP WITH PIEE AND 
WAWF
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Updates are found under:
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GETTING STARTED IN PIEE
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General Steps for a Vendor to follow to use Procurement 
Integrated Enterprise Environment applications

Step 1. Register with the System for Award Management (SAM). (This is a mandatory step.)
Step 2. Establish an Electronic Business (EB) Point of Contact (POC) in SAM. (This is a mandatory step.)
Step 3. Ensure CAGE Code is added to the Procurement Integrated Enterprise Environment Vendor Group 
Structure. (This is a mandatory step.)
Step 4. Establish an Organizational Email Address. (This is an WAWF step only.)
Step 5. Designate a Contractor Administrator (CAM). (This is a mandatory step.)
Step 6. Determine if batch feeds for data input is necessary. (This is an WAWF step only.)
Step 7. Set up PCs to Access applications in Procurement Integrated Enterprise Environment.
Step 8. Self-Register CAM. (This is a mandatory step - there must be a CAM to activate vendors.)
Step 9. Have all users for the CAGE Code(s) self-register on the Procurement Integrated Enterprise Environment 
web site for one of the available Vendor Roles.
Step 10. Complete the Web Based Training for the applications you will use in Procurement Integrated Enterprise 
Environment.

https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step1
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step2
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step3
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step3
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step4
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step5
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step6
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step7
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step8
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step8
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step8
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step9
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step9
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step9
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step9
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step10
https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml#step10


July 17 2025 July 23rd 2025



July 17 2025 July 23rd 2025



July 17 2025 July 23rd 2025



July 23rd  2025

USING THE TRAINING SITE



July 17 2025 July 23rd 2025



July 17 2025 July 23rd 2025



July 17 2025 July 23rd 2025



July 17 2025 July 23rd 2025



July 17 2025 July 23rd 2025

Vendor11
PIEE20welcome#1
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Vendor11
PIEE20welcome#1
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Resources for Doc types

https://pieetraining.eb.mil/wbt/xhtml/wbt/wawf/index.xhtml

https://pieetraining.eb.mil/wbt/xhtml/wbt/wawf/overview/OverviewDocumentTypesIndex.xht
ml

https://pieetraining.eb.mil/wbt/xhtml/wbt/wawf/index.xhtml
https://pieetraining.eb.mil/wbt/xhtml/wbt/wawf/overview/OverviewDocumentTypesIndex.xhtml
https://pieetraining.eb.mil/wbt/xhtml/wbt/wawf/overview/OverviewDocumentTypesIndex.xhtml
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Invoices status
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Invoices status
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Invoices status
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DO & DON’T IN WAWF
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DO
• Read Appendix F (DFARS clause) to understand rules

• Be sure you have a GAM/CAM

• Be sure SAM is up to date

• Be sure to submit the document type required by your contract

• Remember to submit RFID and/or IUID, as applicable

• Wait for DCMA signature/processing for Inspection &Acceptance Origin contracts

• Supplies – do send two (2) copies with material shipment

• Confirm FOB point – WAWF is pre-populated with Origin

• Review document before submitting

• If using the services of a Packaging House, be sure they are set up as an extension of 
your company in WAWF (GAMCAM function)

• SAVE YOUR WORK!
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DON’T

•  Supplies – do not ship material w/o WAWF document input

• Attach files exceeding 5MB

• Assume your Receiving Report alone will automatically invoice for you
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MY INVOICE
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My Invoice
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My Invoice
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My Invoice

Top 10 reasons DLA payments are delayed

10 Not packaged in the Quantity Unit Pack specified in the contracts
9 Electrostatic Sensitive Material shipped in not conforming packaging 
8 Non Conformance to wood packing material requirements
7 Material Received not Packaged to the requirement specified in the 
contract
6 Shipping documents missing, incomplete or illegible
5 Missing Bare item markings
4 Shipping Material before DCMA Q&R acceptance (Inspection @origin)
3 Shelf life marking incomplete or incorrect
2 Labels missing or missing required elements
1 NO INVOICE IN WAWF!!!
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SUPPORT
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Upcoming Events
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…More information and registrations at wispro.org/events

• July 23 – Federal Invoicing: PIEE / Wide Area Workflow

• August 6 – Writing an Effective Capabilities Statement

• August 20 – End of the Federal Fiscal Year Spending: Are You Ready?

The Acquisition Hour webinar series covers a range of topics from market entry, sales growth, small business 
certifications, compliance, and more. Attendees receive 1 CPE credit for attending.
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…More information and registrations at wispro.org/events

• June 26 – FAR 52.204-21: The Forgotten Baseline of Federal Cybersecurity

• July 31 – CMMC 2.0: What Contractors Must Know in 2025

• August 28 – The Federal Cybersecurity Horizon: Zero Trust, FedRAMP, & Supply Chain Risk

Cyber Friday is a series of one-hour webinars focusing on critical topics for DOD contractors and subcontractors in 
cyber security, data security, and CMMC. Attendees receive 1 CPE credit for attending.
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…More information and registrations at wispro.org/events

July 23
Truax Field

 

July 30
Fort McCoy

 GOBC will provide you the opportunity to gain insights into:

• COFFEE with the COMMANDER
• Current operations and priorities at Wisconsin’s Federal and State government agencies and military facilities
• Connecting with agency and installation leadership, operational staff and buyers
• Locating and bidding on current and future procurement opportunities
• Resources available to assist your business in winning government prime and subcontracts
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Featured Newsletters
Visit wispro.org to sign up for our monthly newsletters

Acquisition Alert | Cyber Newsletter
Events Newsletter
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PRESENTED BY
Wisconsin Procurement Institute (WPI)

www.wispro.org 

Ben Blanc
Wisconsin Procurement Institute

BenjaminB@wispro.org | 414-270-3600

10437 Innovation Drive Suite 320
Milwaukee WI  53226

http://www.wispro.org/
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